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I. USER MANAGER 

1. USER LOG ON 
 

1.1. Intended Audience 

Authorized Users 

1.2.Usage 

This form is used to login to EAS System for registered users.  

1.3.Menu Access 

Default form. The screen Figure 1.1 would appear. 

1.4.Dependency 

User Registration 

 

 

Figure 1.1 

 

Step 1: Enter the user name. 

Step 2: Enter the Password. 

Step 3: Click on the “Log In” button to login to Examination Automation System 

(EAS).On successful login, user can have access to their home page as shown in Fig. 1.2. 

When login fails and screen in figure 1.2 does not appear, reasons can be one of the 

following 

1. User name provided may be wrong. 

2. Password provided may be wrong. 

Step 1 

Step 2 

Step 3 
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          When login fails on other scenario please contact System Administrator. 

 

 

Figure 1.2 
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2. CHANGE PASSWORD 
 

2.1. Intended Audience 

Authorized Users 

2.2. Usage 

This form is used to change password by the user. 

2.3. Menu Access 

 To use this interface go to menu: User Manager >> Change Password. On selection  

            screen Fig. 2.1 would appear. 

2.4. Dependency 

 User must be logged in to the system 

 

Figure 2.1 

Step 1: Enter the current password. 

Step 2: Enter the new password. 

Step 3: Enter confirm new password. 

Step 4: Click on the button Save to save the new password and then log on page would be appear  

            On screen check the new password. 

 

 

 

 

Step 1 

Step 3 

Step 2 

Step 4 
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3. USER RIGHTS 
 
3.1. Intended Audience 

System Administrator 
3.2. Usage 

This form is used to view the user rights, assign / un-assign the rights and reset password 
to the selected user. And it is used to create user. We can able to assign office and student 
information access for the selected user. 

3.3. Menu Access 
To use this interface go to menu: User Manager >> User Rights. On selection screen 
Fig. 3.0 would appear. 

3.4 Dependency 
Employee Master. 

 

 

 

Figure 3.0 

 

Figure 3.1 

Step 1: Select the employee from the drop-down list figure 3.1. 

Step 2: Click on the button View Already Registered User Details to view the registered users as  

shown in figure 3.2. 

Step 3: Selected employee add the new employee registration, on appear screen user registration  

            Tab, Click on the tab, to create new user id & password, the screen would appear as 3.3. 

 

 

Step 1 

Step 2 Step 3 

Step 4 Step 5 Step 8 Step 7 Step 6 
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Figure 3.2 

Figure 3.3 

Step A: Enter the new login user name. 

Step B: Enter the login password.  

Step C: Click on the Save button, to create new user. 

Step D: Click on the View existing Users button, On Existing users screen Figure 3.4 

would appear  

 

Figure 3.4 

Step E: Click on the Cancel button, to exit from this form if required. 

Step A 

Step B 

Step C 
Step D Step E 
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Figure 3.5 

Step A: Select the available offices to grant to the selected user on the Shown Figure 3.5. 

Step B: Click on the  Grant button to access the selected offices for the selected user. 

Step C: Select the granted offices if available to restrict the selected offices for the   

             selected user. 

Step D: Click on the  Revoke button to restrict the selected offices for the selected user.          

 

Step 6: Select the Menu tab in user manager screen (Figure 3.1). On Selection screen Figure 3.6  

            would appear.  

 

Figure 3.6 

Step A: Administrator can able Select / deselect the menu rights. If selected menus 

only can able to access by the selected user. 

Step B: Click on the Save button to assign the rights. 

 

Step A Step B 

Step C 

Step A 

Step D 
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Step 7: Click on the tab Student info. On Authorization to student information on screen would 

appear  in Figure 3.7. 

  Step A: Select / Deselect the student information list view. 

 Step B: Click on the “Save“ button to save the student information access rights. 

 

Figure 3.7 

Step 8: Click on the tab Password to reset the password if the user forgot his password. The 

screen would appear as 3.8. Enter the new password. And then Click on the  button “Reset 

Password” to reset the password for the selected user. 

     

Figure 3.8 

Note: Common user name for EAS and eVarsity – ERP. 

 

 

 

 

 

 

Step A 

Step B 
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 4. USER STYLE 
 

4.1. Intended Audience 

Authorized Users 

4.2. Usage 

This form is used to user can change the theme of EAS.  The screen would appear as 

shown figure 4.1. Then user selects the style. And then Click on the button Apply 

Style to change new theme of that user.   

4.3. Menu Access 

If use this interface go to menu: User Manager>> User Style 

4.4. Dependency 

User Registration. 

        

 

Figure 4.1 
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II. SETTINGS 

5. REGULATION MASTER  
 

5.1. Intended Audience 

 Authorized User 

5.2. Usage 

This interface is used to create/view/modify the University, Regulation, Graduation and 

Branch.  

5.3. Menu Access  

To use this interface go to menu: Settings >>Regulation Master. The screen would appear as 

in the figure 5.1. 

5.4. Dependency 

  None 

       

Figure 5.1 

Click on the tab “University” to add/modify university. Then screen would appear as 5.2. 

 

Figure 5.2 

To make new entry follow these steps,  

Step 1: Enter the University name. 

Step 2: Enter the Address. 

Step 1 

Step 2 

Step 3 

Step 4 

Step 5 

Step 6 

Step 7 

Step 8 

Step 9 Step 10 
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Step 3: Enter the Location. 

Step 4: Enter the Pin code. 

Step 5: Enter the Phone no. 

Step 6: Enter the Fax no. 

Step 7: Enter the Email id. 

Step 8: Enter the Web Site. 

Step 9: Click on the “Save” button then add the new university details  

Step 10: Click on the View button, to view the university lists as shown in figure 5.3. 

 

Figure 5.3 

To modify existing university follow these steps. 

 Figure 5.4 

                    Step 1: Select the university from the list to modify the details.  

                   Step 2: The screen would appear as in figure 5.4. And follow the steps on the  

            figure 5.1 then Click on the “Modify” button to modify the university details. 
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Click on the tab “Regulation” to add/modify regulation for the selected university. Then screen 

would appear as 5.5. 

To make a new entry follow these steps, 

Step 1: Select university name from the drop-down list. 

Step 2: Enter the Regulation. 

Step 3: Enter the Regulation year. 

Step 4: Click on the Save button to create new regulation. 

 Figure 5.5 

To view existing Regulations follow these steps 

                Step 1: Click on the “View” button, page would load with all Regulation as shown in  

                          figure 5.6 

              Step 2:  Click on the Cancel button, to clear the page. 

 

Figure 5.6 

To modify existing regulation follow these steps. 

Step 1: Click on the View button. A Regulation list would appear as shown in figure 5.6. 

Step 1

Step2

Step 1

Step 4

Step 3
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Step 2: Select the modify regulation and then page would load regulation details as  

                        shown in figure 5.7 and follow the steps on the  figure 5.5.  

            Step 3: Click on the “Modify” button to modify the Regulation details.. 

 

Figure 5.7 

 

Click on the tab Graduation to add/modify graduation. Then screen would appear as 5.8. 

To make a new entry follow these steps, 

Step 1: Enter the Graduation type. 

Step 2: Click on the Save button to generate new graduation. 

 

Figure 5.8 

To view existing graduation follow these steps 

Step 1: Click on the View button, page would load with all graduation as shown in figure 

5.9. 

Step 2:  Click on the Cancel button, to clear the current form. 

 

Figure 5.9 

 

 

 

Step 1

Step 2
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Click on the tab Branch to add/modify branch. Then screen would appear as 5.10. 

To make a new entry follow these steps, 

          Step 1: Enter the Branch Description. 

          Step 2: Enter the Branch short name. 

Step 3: Click on the Save button to generated new branch.  

To view existing branches follow these steps 

Step 1: Click on the View button, page would load with all branches as shown in figure 

5.11 

 Step 2:  Click on the Cancel button to clear the current form. 

 

Figure 5.10 

 Figure 5.11 

To modify existing branch follow these steps. 

Step 1: Click on the View button.  

Step 1

Step 2

Step 3
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 Figure 5.12 

 Step 2: Select the modify branch and then page would load branch details as shown in  

              figure 5.11 and follow the steps on the  figure 5.10.  

             Step 3: Click on the Modify button to save the modified branch details. 
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6. COURSE DETAILS MASTER 
 

6. 1. Intended Audience 

Authorized User 

6.2. Usage 

This interface is used to create/modify the Course type. And also add/modify course 

details for the selected course. 

6.3. Menu Access  

To use this interface go to menu:  Settings>>Course Details Master. 

 6.4. Dependency 

     Course Master.  

Click on the tab Course Type Master to add/modify Course Type. Then screen would appear 

as figure 6.1. 

To make a new entry for Course type follows these steps, 

Step 1: Enter the Course Type Name. 

Step 2: Select option Exam Type from radio button. 

Step 3: Select option Fly Slip Procedure required from radio button. 

Figure 6.1 

 

Step 4: Click on the Save button to add the new Course Type. 

To view existing Regulation Click on the View button, page would load with all course types as 

shown in figure 6.2. 

 

Step 1

Step 2

Step 3

Step 4
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Figure 6.2 

To modify existing Course Type Master follow these steps. 

Step 1: Click on the View button.  

 

Figure 6.3 

Step 2: Select the modify Course type and then page would load Course type details as 

shown in  figure 6.3 and follow the steps on the  figure 6.1.  

Step 3: Click on the Modify button to save course type modified. 
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Click on the tab Course Master Details to add/modify Course Details. Then screen would appear 

as figure 6.3. 

Step 1: Select the Regulation from drop down list. 

Step 2: Select the Course from drop down list. 

Step 3: Select the Course type from the check box. 

Step 4: Enter the Total hours. 

Step 5: Enter the Minimum and Maximum Marks. 

 

Figure 5.4 

 

           Step 6: Click on the Save button to add the course details. 

           Step 7: Click on the cancel button to clear this form. 

 

 

 

 

 

 

 

 

Step 1

Step 2

Step 4

Step 6

Step 5
Step 3

Step 7
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7. PROGRAM MASTER 
 

7.1. Intended Audience 

Authorized Users 

7.2. Usage 

           This interface is used to add/modify program pattern, program type and program  

         details and also to grand institution program. Then screen would appear as figure 7.1. 

7.3. Menu Access  

To use this interface go to menu: Settings>> Program Master 

7.4. Dependency 

              none.  

 

Figure 7.1 

Click on the tab Program Pattern Master to add/modify program pattern details. Then screen 

would appear as figure 7.2. 

 

To make new entry follow these steps,  

Step 1: Enter the Program Short Name. 

Step 2: Enter the program Description. 

 

Figure 7.2 

Step 3: Click on the Save button to completed program creation. 

 

Step 1

Step 2

Step 3
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To view existing program patterns Click on the View button, page would load with all program 

as shown in figure 7.3. 

 

Figure 7.3 

To modify existing Program pattern follow these steps. 

Step 1: Click on the View button.  

 

Figure 7.4 

Step 2: Select the modify program pattern and then page would load as shown in   

            figure 7.4 and follow the steps on the  figure 7.2.  

            Step 3: Click on the Modify button to complete Program modification. 
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 Click on the tab Program Type to add/modify program pattern details. Then screen would 

appear as figure 7.5. 

 

To make new entry in program types follow these steps below, 

Step 1: Select a program from the drop-down list. 

Step 2: Select a Branch from the drop-down list. 

 

Figure 7.5 

Step 3: select a Graduation type for drop-down list.  

Step 4: Click on the save button to complete program created. 

To view the Existing program types Click on the View button, the page would be load program 

as shown in figure 7.6. 

 

Figure 7.6 

To modify exist Program Type follow these steps. 

Step 1

Step 2

Step 3

Step 4
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Figure 7.7 

Step 1: Select the modify program type from shown figure 7.6 and then page would load 

program type details as shown in  figure 7.7 and follow the steps on the  figure 7.5.  

Step 2: Click on the Modify button to complete Program Type modification. 

 

Click on the tab Program to add/modify the program. Then screen would appear as figure7.8. 

To make new program entry follow these steps, 

Step 1: Select the University from the dropdown list. 

Step 2: Select the regulation from the dropdown list. 

Step 3: Select the Program category/Description from the dropdown list. 

Step 4: Select the Graduation type from the dropdown list. 

Step 5: Select the Branch from the dropdown list. 

Step 6: Enter the program Description. 

Step 7: Select the Duration Pattern from the dropdown list. 

Step 8: Enter the Total No. of Semester.  

Step 9: Enter the Program code. 

 

Figure 7.8 

Step1
Step 2

Step 10 

Step 3
Step 4

Step 5

Step 6 
Step7

Step 8

Step9
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Step 10: Click on the Save button to save the program entry. 

 

To view the Existing program types follow these steps below, 

Step 1: Click on the View button, page would load with all program as shown in figure 

7.9 

 

Figure 7.9 

To modify existing program master follow these steps. 

Step 1: Click on the View button. 

 

Figure 7.10 

Step 2: Select the modify program and then page would load program type details as 

shown in  figure 7.10 and follow the steps on the  figure 7.8.  

Step 3: Click on the Modify button to complete program master modification. 
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Click on the tab Institution Program to add/view the available program in university and 

permission grant to institution. Then screen would appear as figure 7.11. 

 

Step 1: Select the available university program from drop down list.  

Step 2: The selected program to add the program granted to institution list. 

 

Figure 7.11 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 1

Step 2
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8. PROGRAM WISE SUBJECTS 
 

8.1. Intended Audience 

Authorized Users 

 8.2. Usage 

This interface is used to create/modify the subject parts, subject sub parts, program wise     

 sub parts, and subjects. And also it is used to assign the subjects to selected program   

and selected semester.  

8.3. Menu Access  

To use this interface go to menu: Settings>>Program Wise Subject 

8.4. Dependence 

             Course Master, Program Wise Semesters, Institution Wise Programs 

 

Click on the tab Subject Part Master to add/view/modify the Subject Part. Then screen would 

appear as figure 8.1. 

Step 1: Enter the Subject Part. 

Step 2: Enter the Subject Comments. 

Step 3: Enter the Subject Part Order.  

 

Figure 8.1  

Step 4: Click on the Save button to save subject part.  

            Step 5: Click on the View button to view exist subject parts. 

 

Step 4 

Step 1 

Step 2 
Step 3 

Step 5 
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Figure 8.2 

 

Figure 8.3 

 

            Step 6: Select the modified subject part from load subject part list. And then follow again      

                       Step 2 and step 3 as shown figure 8.3. 

            Step 7: Click on the Modify button to modify the subject part. 

 

Click on the tab Subject sub Part Master to add/view/modify the Subject sub Part. Then screen 

would appear as figure 8.4. 

Step 1: Select Subject part for drop-down list. 

Step 2: Enter the Subject Sub part Description.  

 

Figure 8.4 

Step 3: Enter the Subject Sub Part Short Description. 

Step 1

Step 2

Step 3

Step 4

Step 5 Step 6
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Step 4: Enter the Subject Sub Part Order. 

Step 5: Click on the Save button new sub part will be added. 

Step 6: Click on the View button, page would load already exist subject sub part as 

shown in figure 8.5. 

 

Figure 8.5 

           Step 10: Select the modify subject sub part details. And then follow the step 2                            

                        to step 4 as shown figure 8.6. 

 

Figure 8.6 

Step 11: Click on the Modify button to complete subject Sub part modification. 
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Click on the tab Program Wise Sub Parts Configuration to add the Program Wise Subject sub 

Part code and credits. Then screen would appear as figure 8.7. 

 

Step 1: Select the regulation from the drop-down list. 

Step 2: Select the program from the drop-down list. 

 

 

 

Figure 8.7 

Step 3: Select the branch from the drop-down list. 

Step 4: Select the configure Sub part descriptions from the Check Box. 

Step 5: Enter the Starting subject code and ending subject code. 

Step 6: Enter the maximum require credits. 

Step 7: Click on the Save button to save the program wise sub parts configuration. 

 

 

 

Step 1

Step 4

Step 3 Step 5 Step 6

Step 2

Step 7



Examination Automation System Module – User Manual     

 

Firstline Infotech Pvt. Ltd., (Confidential)                                                             Page 32 of 249 

                                                                                                 

Click on the tab Course Master to add/modify the Course Details. Then screen would appear as 

figure 8.8. 

Step 1: Select the regulation from the drop-down list. 

Step 2: Select the program from the drop-down list. 

Step 3: Enter the Semester. if required  assign this program means select the check box. 

Step 4: Enter the first 2 digits of course code.  

Step 5: Enter the course description.  

 

  

Figure 8.8 

 

Step 6: Enter the Credit.  

Step 7: Select the Subject category from the drop down.  

Step 8: Enter the internal/external min/max marks. 
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Step 9: Select the option course type. 

Step 10: Select the option in normal method, excluding method, Result will appear in        

              grade sheet or Result will not appear in grade sheet which method to handle   

              results for this subject. 

Step 11: Click on the Save button to save the details. 

Step 12: Click on the View button to view the course details.        

 

 

Figure 8.9 
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            Step 13: Select the modify course and then follow the step 2 to step 10. 

Step 14: Click on the Modify button to complete Course detail modification. 

 

Click on the tab Course Master to allocate Program wise course. Then screen would appear as 

figure 8.10. 

Step 1: Select the regulation from the drop-down list. 

Step 2: Select the subject from the drop-down list if remove the subject detail means click   

           on the cross icon. 

Step 3: Select the semester from the drop down list. 

Step 4: Select the graduation from the drop down list.  

Step 5: Select the program from the drop down list if required all program means select  

            top of the check box .  

Step 6: Click on the Save button to allocate the program wise subjects.  
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Figure 8.10 

Click on the tab View Subjects List Branch Wise to view the branch wise subject list. Then screen 

would appear as figure 8.11. 

Step 1: Select the regulation from the drop-down list. 

Step 2: Select the program from the drop-down list.  

 

Step 1

Step 3

Step 5

Step 4

Step 6

Step 2
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Figure 8.11 

Step 3: Click on the View Department paper only button to view/print only department 

papers as shown figure 8.12. 

 

Figure 8.12 

 

Step 4: Click on the program wise subject list button to view/print program wise subject  

              list as shown figure 8.13. 

Step 2

Step 1

Step 3 Step 4
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Figure 8.12 
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9. MODIFYING SUBJECT DETAILS 
 

 9.1. Intended Audience 

                Authorized Users 

9.2. Usage 

This interface is used to modify Subject details. 

9.3. Menu Access  

To use this interface go to menu: Settings>>Modified Subject Details 

9.4. Dependency 

            Program Wise Courses 
 

To modify existing Subject details follow these steps: 

 Step 1: Select the regulation from the drop-down list. 

Step 2: Select the program from the drop-down list. 

            Step 3: Select the subject to be modified from the drop-down list. The selected subject is  

added  more than one program, then list out all the programs that had the subjects.  

Then screen would be as figure 9.1.   

 

Figure 9.1 

                Step 4: Enter the subject description 

                Step 5: Enter the credit 
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                Step 6: Enter the total minimum marks and total maximum marks. 

                Step 7: Select the subject part from the drop-down list.   

                Step 8: Check or uncheck on the check box Elective subject if changes required. 

                Step 9: Click on the Save button to save the details.  

  

10. GENERAL MASTER 
 

10.1 Intended Audience 

    Authorized Users 

10.2 Usage 

This interface is used to add/modify Exam Sessions and also Fees Type. 

10.3 Menu Access  

To use this interface go to menu: Settings>>General Master. 

10.4 Dependency 

              None 

Click on the tab Exam Session Master to Add/view/modify exam sessions. Then screen would 

appear as figure 10.1. 

  

 

Figure 10.1 

Step 1: Enter the Session Description. 

Step 2: Enter the Short Description. 

Step 1

Step 2 

Step 3

Step 4

Step 5 Step 6
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Step 3: Enter the Exam Start Time. 

Step 4: Enter the Exam End Time. 

Step 5: Click on the Save button to generate Exam Session. 

Step 6: Click on the View button, page would load with all existing exam sessions as 

shown in figure 10.2. 

 

Figure 10.2 

 

Figure 10.3 

              Step 7: if require modify means select the session then follows these step1 to step4. 

              Step 8: Click on the modify button to modify the existing exam session. 

 

Click on the tab Fee type Master to add/modify the Fee Type. Then screen would appear as 

figure 10.4. 

Step 1: Enter the fee type name. 

Step 2: Select the option fee category if applicable for final semester alone or arrear or  

             fine only. Or revaluation only or All. 
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Figure 10.4 

Step 3: Click on the Save button to save the details. 

Step 4: Click on the View button to view the details as shown figure 10.5.  

 

Figure 10.5 

 

Figure 10.6 

            Step 5: if require modify means select the Fee Type and then follow the steps from Step2  

                        to Step4. 

Step 6: Click on the Modify button to modify the existing fee type.  

Step 1

Step 2

Step 3
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11. GRADE TEMPLATES 
 

11.1. Intended Audience 

                Authorized Users 

11.2. Usage 

This interface is used to add/modify the Grade template and grade template details. 

11.3. Menu Access  

To use this interface go to menu: Settings>>Grade Templates. 

11.4. Dependency 

              None. 

Click on the tab Grade Template to add / modify the Grade Template. Then screen would appear 

as figure 11.1. 

Step 1: Enter the Grade Template Name. 

 

Figure 11.1 

Step 2: Click on the Save button to generate a new Grade Template. 

Step 3: Click on the View button, page would be load exist grade as shown in figure 11.2. 

 

 

Figure 11.2 

Step 1

Step 2
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Step 4: if require modify means select the Grade Template from loaded list and then follow the 

step1 and Step2. 

Step 5: Click on the Modify button to modify the Grade Template. 

 

 

Figure 11.3 

Click on the tab Grade Template details to add / modify the Grade Template Details. Then 

screen would appear as figure 11.4. 

 

Step 1: Select the Grade Template Name from drop down list. 

Step 2: Enter the Grade, Point Value, Min percentage and Max Percentage. 

Step 3: select the option of result Type. 

 

Figure 11.4 

Step 4: Click on the Save button to complete Grade Template Detail. 

      Step 5: Click on the View button, to view Grade Template details as shown in figure 11.5. 

        

Step 1

Step 2

Step 3

Step 4
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Figure 11.5 

 

Figure 11.6 

 

       Step 6: if require modify means select the Grade Template and then follow the steps    

                   from Step1 to Step3. 

       Step 7: Click on the Modify button to modify the Grade Template Details. 
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12. CLASS TEMPLATES 
 

12.1. Intended Audience 

Authorized Users 

12.2. Usage 

            This interface is used to add/modify the Class Template Name and Result System.  

 12.3. Menu Access  

To use this interface go to menu: Settings >> Class Template  

12.4. Dependency 

              None 

Click on the tab Grade Template details to add / modify the Grade Template Details. Then 

screen would appear as figure 12.1. 

Step 1: Enter the Class Template Name. 

Step 2: Select the Result System options either Grade or Mark. 

 

Figure 12.1 

Step 3: Click on the Save button to complete Class Template entry. 

            Step 4: Click on the View to view Class templates as shown in figure12.2,             

Step 1

Step 2

Step 3 Step 4
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Figure 12.2 

 

Figure 12.3 

 

            Step 5: if require modify means select the class template name and then follows step1 

                       and step 2 

            Step 6: Click on the Modify button to modify the Class Template Details. 

 

Click on the tab Class Template Details to add / modify the Class Template Details. Then screen 

would appear as figure 12.4. 

Step 1: Select Class Template from the drop-down list. 

Step 2: Select Class Type from the drop-down list. 

Step 3: Enter the percentage Range and Grade. 

Step 4: select the course duration. 
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Figure 12.4 

Step 5: Select class from the drop-down list. 

Step 6: Click on the Save button to add class template details. 

Step 7: Click on the View button, the page would load with class template master details       

               As shown in figure 12.5. 

  

Figure 12.5 

Step 1

Step 2
Step 3

Step 4

Step 5

Step 6
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            Step 8: if require modify means select the class template name and then follow the steps  

                        from step1 to step 4. 

            Step 9: Click on the modify button to modify the Class Template Details. 

 

 

Figure 12.6 
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13. HALL MASTER 
 

13.1. Intended Audience 

            Authorized Users 

13.2. Usage 

This interface is used to save/view/print exam hall plan and seating arrangement details. 

13.3. Menu Access  

To use this interface go to menu: Settings>> Hall Master >>Hall Master. 

13.4. Dependency 

                 None. 

To make new entry follow these steps, 

        Step 1: Enter the hall Code. 

        Step 2: Enter the building name. 

        Step 3: Enter the floor. 

        Step 4: Enter the no of Rows in a hall. 

        Step 5: Enter the No. of. Desks in Row. 

 

Figure 13.1 

      Step 6: Enter the no of person. 

Step 7: Click on the Save button to complete hall plan entry. 

Step 8: Click on the view button to view hall plan detail as shown in figure 13.2, if 

require change the hall plan status activate/deactivate click on the button. 

Step 9: Click on the View hall Wise Seating Capacity button, page would load Hall 

capacity as shown in figure 13.3 

Step 1

Step 2

Step 3

Step 4

Step 5

Step 7

Step 6

Step 8 Step 9 Step 10 Step 11
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Figure 13.2 

 

 

Figure 13.3 

 

 

Step 10: Click on the View hall Plan Details button, page would be open all Hall Arrangement 

as shown in figure 13.4. 
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Figure 13.4 

Step 9: Click on the Printing Seat Number Label button, page would be Print Seat Arrangement 

as shown in figure 13.5. 

 

Figure 13.5 
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14. PROGRAM VALUATION TYPE CONFIGURATION 
 

14.1. Intended Audience 

              Authorized Users 

14.2. Usage 

This interface is used to generate type of program valuation details. 

14.3. Menu Access  

To use this interface go to menu: Settings>> Program valuation type configuration. 

14.4. Dependency 

Program Wise Subjects 

 

Step 1: Select the Regulation from the drop-down list. 

Step 2: Select the Program from the drop-down list.  

 

Figure 14.1 

Step 3: Select the valuation system if grade or mark. 

Step 4: Select the Grade Template from the drop-down list. 

Step 5: Select the option valuation type. 

Step 6: if required double valuation means select the option Score calculation type. 

Step 7: Select the option “whether overall sum min. mark required passing a semester”              

yes or no. 

Step 1

Step 2

Step 3 Step 4

Step 5

Step 7

Step 6

Step 8

Step 9

Step 11
Step 10
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Step 8: Select the Class template and final class type from the drop-down list. 

Step 9: Select the ED final class type from the drop-down list. 

Step 10: Enter the Discipline. 

Step 11: Click on the Save button to save the program valuation type configuration. 

15. STUDENT NAME & DOB MODIFICATION 
 

15.1. Intended Audience 

        Authorized Users 

15.2. Usage 

This interface is used to modify the student name and DOB, to config Tamil name and 

also to add student exempted detail 

15.3. Menu Access 

If use this interface go to menu: Settings >> Student Name & DOB Modification. 

15.4. Dependency 

Assigning Register No – Group Or Individual. 

 

Click on the tab Student Name and DOB modification to modify the Student Name and DOB. 

Then screen would appear as figure 15.1. 

 

Step 1: Enter the register no. to be modified the Name & DOB. Click on the  GO   

           button. If entered register no. was incorrect, then details are not displayed on   

           the screen. Otherwise details are displayed. 

Step 2: Enter the student name, DOB & Sex if changes required. 

Step 3: Update the student name & DOB. 

Step 4: Click on the update button to update the modification. 
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Figure 15.1 

Click on the tab Tamil Name Configuration to save the name in Tamil font. Then screen would 

appear as figure 15.2. 

                  Step 1: Enter the register no. then Click on GO button. 

Step 2: Enter the tamil name. 

Step 3: Click on the Save button to add the tamil name in  student. 

 

Figure 15.2 

Click on the tab “Student Exempted Details” to save the exempted details. Then screen would 

appear as figure 15.3. 

                   Step 1: Enter the register no. then Click on the GO button. 

Step 2: Select the differently adled types from the drop down list. 

Step 3: Click on the Save button to add the exempted details student name . 
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Figure 15.3 
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16. COMMON SUBJECTS CONFIGURATION 
 

16.1. Intended Audience 

             Authorized Users 

16.2. Usage 

              This interface is used to assign common subjects based on regulation. 

 16.3. Menu Access  

To use this interface go to menu: Settings>> Common Subjects configuration. 

 16.4. Dependency 

                 Regulation, course. 

To make new entry follow these steps, 

Step 1: Select the Regulation from the drop-down list. 

Step 2: Select the Common Question Paper Status option if require common question  

            paper or not.  

Step 3: Select the subject Descriptions are move to allocated Regulation.  

 

Figure 16.1 

Step 4: Click on the Save button to Group by Selected Subjects. 

Step 5: Click on the View button to view the common groups by selected regulation as 

shown in figure 16.2. 

 

 

Step 1

Step 4

Step 3

Step 2
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Figure 16.2 
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17. PROGRAM WISE COURSE CANCELLATION 
 

17.1. Intended Audience 

            Authorized Users 

17.2. Usage 

              This interface is used to cancel the program wise courses. 

17.3. Menu Access  

To use this interface go to menu: Settings>> Program Wise Course Cancellation. 

17.4. Dependency 

                 Program wise Course 

 

Step 1: Select the Regulation from the drop-down list. 

 

Figure 17.1 

Step 2: Enter the Program name, page would be load the Subject details as shown in   

figure 17.1,  

Step 3: Select the subject for cancel.  

Step 4: Enter the Remarks. 

Step 5 Step 6

Step 3

Step 1

Step 2

Step 4
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Step 5: Click on the Save button to cancel the subject.  

To View particular duration list of cancellation subjects follow these steps, 

Step 1: Enter the From Date. 

Step 2: Enter the To Date. 

 

 

 

Figure 17.2 

Step 3: Click on the Generate button to view given duration of cancel list would be              

           appear as shown in figure 17.2.  

 

 

 

 

 

 

 

 

 

 

 

 

Step 3
Step 1 Step 2
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III. EXAMINATION PRE-PROCESSOR 

18. EXAMINER MASTER 
 

18.1. Intended Audience 

System Administrator 

18.2. Usage 

This form is used to generate/view/modify examiner category, examiner collage 

detail, examiner bank accounts details. 

18.3. Menu Access  

To use this interface go to menu:  Exam Pre-process>>Master>> Examiner Master 

18.4. Dependency 

           None. 

Click on the tab “Examiner Category Master” to save/modify the examiner category details. 

Then screen would appear as figure 18.1. 

Step 1: Enter the Examiner Category. 

Step 2: Enter the Examiner Hierarchy. 

Step 3: Enter the Maximum Invigilation Limit. 

 

 

Figure 18.1 

Step 1

Step 2

Step 3

Step 4 Step 5
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Figure 18.2 

 

Figure 18.3 

 

Step 4: Click on the Save button to complete examiner category master creation. 

Step 5: Click on the View button a page would be load with exist examiner category as  

        shown in figure 18.2. Select the Examiner category using scroll bar to be modified. 

Step 6: Click on the Modify button to modify the selected examiner category figure 18.3. 

Step 7: Click on the  Refresh button not to save the details clear the form. 
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Click on the tab “Examiner College Master” to save/modify/obsolete the examiner college 

details. Then screen would appear as figure 18.4. 

 

Step 1: Enter the College Code. 

Step 2: Enter the College Name. 

Step 3: Enter the Place. 

Step 4: Enter the Address. 

Step 5: Select Travel Allowance required option Yes or No. 

 

Figure 18.4 

Step 1

Step 2

Step 3

Step 4

Step 5

Step 6 Step 7



Examination Automation System Module – User Manual     

 

Firstline Infotech Pvt. Ltd., (Confidential)                                                             Page 63 of 249 

                                                                                                 

 Figure 18.5 

 

Figure 18.6 

Step 6: Click on the Save button to save new Examiner College details.  

Step 7: Click on the View button page would be load as shown figure 18.5. 

            Step 8: Select a College Name in list for modify and then Steps follow from Step1 to                   

                         Step5. 

            Step 9: Click on the Modify button to complete Examiner College modification. 

            Step 10: Click on the obsolete button to cancel the Examiner College. 

Step 8

Step 10Step 9 Step 11
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            Step 11: Click on the Refresh button not to save details.  

Click on the tab “Examiner Master” to save/modify/obsolete the examiner details. Then screen 

would appear as figure 18.6.  

 

Step 1: Select the Examiner Type from the drop-down list.  

Step 2: Enter the Examiner code you must enter three or five character first in Examiner 

Code Click on the Get Next Examiner Code button to generate the Examiner code.  

Step 3: Enter the Examiner Name. 

 

Figure 18.6 

Step 4: Select the Collage Name from the Drop-down list. 

Step 5: Select the department from the drop-down list.  

Step 6: Select Examiner Category from the drop-down list. 

Step 7: Enter the address. 

Step 8: Enter the Contact Number. 

Step 9: Enter the E-mail Id. 

Step 2

Step 1

Step 3

Step 4

Step 5

Step 6

Step7

Step 8

Step 9

Step 10

Step 11

Step 12
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Step 10: Click on the Save button to create Examiner master. 

 

Figure 18.7 

 

Step 11: Click on the View button to view exist Examiners Details page would load as 

shown figure 19.7  

Step 12: if require modify means to select examiner and to change details.  

Step 12: Click on the modify button to complete modification. 
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Figure 18.8 

Step 13: Click on the obsolete button to cancel the Examiner. 

Step 14: Click on the Refresh button to clear the form field. 

 

Click on the tab “Examiner Wise Bank Account” to save/modify/obsolete the examiner bank 

account details. Then screen would appear as figure 18.9. 

Step 1: Select the Examiner Name from the drop down list.  

Step 2: Enter the Bank Name. 

Step 3: Enter the Branch Name. 

 

 

Figure 19.9 

Step 1

Step 2
Step 3

Step 7

Step 6

Step 5

Step 4

Step 9
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Figure 19.10 

 

Step 4: Enter the I.F.C. No. 

            Step 5: Enter the Bank Account No. 

            Step 6: Click on the Save button to create the Examiner Account. 

           Step 7: Click on the View button to appear the list as shown in figure 19.10 Select  

                     the modify Examiner Account. To change modify examiner account follow from        

                     step1 to step5. 

           Step 8: Click on the modify button to complete examiner account modification. 

           Step 9: Click on the Refresh button to clear the form fields. 
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19. EXAM TIME TABLE GENERATOR 
 

19.1. Intended Audience 

       System Administrator 

19.2. Usage  

This form is used to generating/view examination time table and also to approve the 

exam time table. And then view over all exam time table. 

19.3. Menu Access 

If use this interface go to menu: Examination Pre Process >>Master>> Exam 

Schedule  

19.4. Dependency 

Exam time table generation. 

Click on the tab “Exam Dates Configuration” to save/view/cancel the exam dates. Then screen 

would appear as figure 19.1. 

Step 1: Select Exam month and Exam year to be scheduled the exam. 

Figure 19.1 
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Step 2: Select the Exam Start Date And Exam End Date. 

Step 3: Select the exam session 

Step 4: Enter the exam Time. 

Step 5: Select the exam date from list as shown figure 18.1 

Step 6: Click on the Save button to generate an exam dates. 

 

Figure 19.2 

 

Step 11: Click on the View button. On selection screen Figure 18.2 would appear. 

Step 12: if require cancel the exam dates, Click on the cancel button.   

      Step 13: Click on the Refresh button to clear the exam schedule list. 

 

Click on the tab “Exam Time Table generation” to generate/check duplication exam time tables. 

Then screen would appear as figure 19.3. 

 

Step 1: Select University Exam month and Exam year to be scheduled the exam. 

Step 2: Select the Graduation type from the drop down list.  

Step 3: Select the Exam schedule options for regular or Arrear. 

Step 4: Select the semester from the drop-down list, if filtering subjects semester wise. 
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Step 5: Select the Exam session from the drop-down list. 

 
 

Figure 19.3 

Step 6: Select the subject part to be schedule the examination. 

Step 7: Select the subject sub part to be schedule the examination. 

Step 8: Select the Exam from Date from date picker. 

Step 9: Select the program from load page as shown figure 19.3.then select the program and 

           select the subject. 

Step 10: Click on the Check Duplication Exam Schedule button to view exam schedule   

              If duplication means shown top of the form, otherwise no duplication exam found  

              message would be appear. 

Step 11: Click on the process button to save the exam schedules details. 

Step 12: Click on the Refresh button to clear the details. 
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Click on the tab “Exam Time Table View” used to View/Approval/Reject exam time tables. Then 

screen would appear as figure 19.4. 

 
Step 1: Select Exam month and Exam year to be view the exam schedule. 

Step 2: Select the exam schedule in the drop-down list. 

 Step 3: If users want to view the exam schedule by exam program wise, Select the  

             option Program-Wise. Or select the Exam date-wise, to view the exam schedule  

by exam date wise. 

Step 4: Click on the View button to be appear on the program wise list or date wise list. 

Step 5: If select the Program-Wise, then only to enable the select all the programs in the  

              program list. Otherwise it won’t enable Select.  

Step 6: Select the programs to view the exam schedule  

             i: Click on the View student clash list button to view clash student list.  

           ii: Click on the View time table button to be appear list of time table. 

          iii: Click on the  Approve button to permit the exam time table. 

          iv: Click on the  Reject button to Reject the exam time table. 

 

 

Figure 19.4 
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20. PROGRAM WISE COURSE OFFERED LIST 
 

20.1. Intended Audience 
System Administrator 

20.2. Usage  
This form is used to generate /view /print the course offered list based on program 
and also to print CA paper seating list and internal question paper seating list. 

20.3. Menu Access 
If use this interface go to menu: Examination Pre Process >> program wise course 
offered list.  

20.4. Dependency 
Program wise course,course offered list, exam time table master. 
 

Click on the tab “Program Wise Course Offered List” to generate/View program wise Course 

offered list. Then screen would appear as figure 20.1. 

Step 1: Select the option semester type if odd or even. 

Step 2: Select the Exam month and year from  drop down list. 

Step 3: Select the Program from  drop down list. 

Step 4: if you required arrear paper in any of the current offered regular paper  

           means chick on the check box. 

Step 5: Select the subject sub part  from  drop down list.

 

Figure 20.1 

Step 5: Click on the  Generate course offered list button to generate the course  

            offered list. 

Step 6: View the exist course offered list means to select the Month & Year. 

Step 6: Select the program from drop down list. 

Step 1

Step 2

Step 5

Step 3

Step 4
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Step 7: Click on the View Generated Course offered list to view page would be  

           appear as shown in figure 20.2 

 

  

Figure 20.2 

  Step 8: To cancel the course means select the list of course offered list Click on the                

             cancel course offered list button to cancel selected courses. 

 Step 9: Click on the  print course offered list button to print course offered list as shown  

            Figure 20.3 
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Figure 20.3 

Step 10: Click on the  CA paper setting test button to print internal paper seating list,   

Figure 20.4 
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21. EXAM FEE STRUCTURE 
 

21.1. Intended Audience 

System Administrator 

21.2. Usage  

This form is used to add/view/modify the exam fee structure, exam fee structure detail 

and also to assign exam fee structure to selected program and selected batch. 

21.3. Menu Access 

If use this interface go to menu: Examination Process>> Exam Fee Structure. 

21.4. Dependency 

None  

Click on the tab “Exam Fee Structure” to generate/View/modify exam fee structure. Then screen 

would appear as figure 21.1. 

 

Step 1: Enter the Structure Name. 

                 Step 2: Click on the Save button to created new Exam Fee Structure.

 

Figure 21.1 

Step 3: Click on the View button to appear the list of exist Exam Fee Structures as 

shown in figure 21.1. 

 

Step 1

Step 2 Step 3
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Figure 21.2 

 

Figure 21.3 

 

                  Step 4: Selected the exam fee structure to change , Click on the Modify button to   

                              Modify fee structure name. 

 Step 5: Click on the Refresh button to clear the form fields. 

 

Click on the tab “Exam Fee Structure Detail” to save exam fee amount structure details. Then 

screen would appear as figure 21.4.  

 

Step 1: Select the Exam Fee Structure from drop down list. Fee structure detail page 

            would be load as shown below, 

Step 4
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Figure 21.4 

                   Step 2: Modify/Enter the fee amount from the list. 

Step 3: Click on the Save button to add the new Fee Structure Detail.  

                  Step 4: Click on the Refresh button not to save the details, if required.  

 

Click on the tab “Batch Wish Exam Fee Structure” to save batch wise exam fees structure 

details. Then screen would appear as figure 21.5.  

 

Step 1: Select the Exam Fee Structure from drop down list. 

Step 2: Select the program from drop down list. 

Step 1

Step 2

Step 3 Step 4
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Figure 21.5 

 

Step 3: Select the exam fee structure to add the batch. 

Step 4: Click on the Save button to save the batch wise exam fee structure. 

                   

 

 

 

 

 

 

 

 

 

 

Step 1

Step 2

Step 3

Step 4
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22. COURSE OFFERED LIST 
 

 22.1. Intended Audience 

System Administrator 

 22.2. Usage  

This form is used to generate and view the course offered list. 

 22.3. Menu Access 

If use this interface go to menu: Examination Process>> Course Offered list 

 22.4. Dependency 

Exam time table generation. 

 

Step 1: Select the Exam month & Year  from drop down list. 

Step 2: Select the graduation type from drop down list.  

Step 3: Select the Regulation from drop down list. 

Step 4: Select the Regulation semester from drop down list. 

 

Figure 22.1 

Step 5: Click on the  Generate button to generate course offered list. 

Step 6: if require view means select the month & Year from drop down list. 

Step 7: Click on the View button then page would be load exist course offer list as 

shown in  figure 22.2 

 

Step 1

Step 2

Step 3

Step 4

Step 5
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Figure 22.2 

 

Step 8: Click on the  Refresh button to reload the form. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 6

Step 7
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23. STUDENT WISE SUBJECTS  
 

23.1. Intended Audience 

Authorized Users 

 23.2. Usage  

This form is used to assign the students wise subject, common elective and elective. 
23.3. Menu Access 

If use this interface go to menu: Examination Process>> Student Wise Subjects.  

23.4. Dependency 

Program Wise Courses, Student Master 
 
Step 1: Select the Regulation from drop down list. 

Step 3: Select the Program from drop down list. 

Step 3: Select the Semester from drop down list. 

Step 4: Select the check box  view allocated students only to be load subject 

          allocated students if not required mean unselect the check box. 

Step 5: Click on the tab “Student Wise Course” to save student wise course details. Then screen 

would appear as figure 23.1.  

   Step A: Select the student name from student drop down list. 

   Step B: Select the student wise subject. 

   Step C: Click on the Save button to save the student wise subject.  
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Figure 23.1 

 

Step 6: Click on the tab “Common Electives” to save Common Electives details. On selection 

screen would appear as figure 23.2 

         Step A: Select the student from appear Student list. 

         Step B: Select the common elective subject. 

         Step C: Click on the Save button to allocated common electives in selected 

                      Students. 

 

 

Step 1

Step 2

Step A

Step 5

Step C

Step 3 Step 4

Step B
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Figure 23.2 

Step 7: Click on the tab “Electives” to save elective details. On selection screen would appear as 

figure 23.3. 

Step A: Select the common elective subject. 

Step B: Select the student from appear list. 

Step C: Click on the Save button to allocated electives in selected students. 

  

 

 

Step 6

Step C

Step A

Step B
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Figure 23.3 
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24. STUDENT EXAM APPLICATION ENTRY 
 

24.1. Intended Audience 

Authorized Users 

24.2. Usage  

This form is used to generate the group student exam application and also to selected 
student wise application generation. 

24.3. Menu Access 

If use this interface go to menu: Examination Process>> Student Exam Application 

Entry. 

24.4. Dependency 

                Student Wise Subjects, Exam Time Table Generator 

Step 1: Select the University Examination from drop down list. 

Step 2: Select the program from drop down list.

 

Figure 24.1 

Step 3

Step 5

Step 4

Step 6

Step A

Step 1

Step 2

Step B
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Step 3: Select the Batch from drop down list. 

Step 4: Select the Exam Application for Both or Regular or Arrear. 

Step 5: Select the Exam Application for Both or Regular or Arrear. 

               Step 6: Click on the tab “Group” to save group of student applications. On Selection 

                             screen would appear as figure 24.1. 

            Step A: Select the student name from student name list.  

            Step B: Click on the Generate button to complete group of student wise 

                        application entry. 

              Step 7: Click on the tab “Individual” to save an individual student application entry.  

                                  Then screen would appear as figure 24.2. 

 

Figure 24.2 

             Step A: Select the student name from the appear Student list. 

             Step B. Select the Subject from the subject list. 

             Step C: Click on the Generate button to complete individual student wise    

                            application entry. 

 

Step 7

Step A
Step B

Step C
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25. NOMINAL ROLL APPROVAL  
 

 25.1. Intended Audience 

Authorized Users. 

 25.2. Usage  

This form is used to approve the nominal roll for selected exam month / year. 
25.3. Menu Access 

If use this interface go to menu: Examination Process>> Nominal Roll Approval  

25.4. Dependency 

          Exam Schedule Entry. 

Step 1: Select the Regulation from the drop down list. 

Step 2: Select the Month & Year from the drop down list. 

Step 3: Select the Program from the drop down list. 

Step 4: Select the Semester from the drop down list. 

Step 5: Click on the Select All Check box to select all students to be approved nominal roll. 

Step 6: Otherwise, Select the students individually to be approved, if required. 

 

Figure 25.1 

    Step 7: Click on the Approve button to approve the nominal roll examination month and year. 

    Step 8: Click on the Refresh button to clear nominal roll form. 

 

Step 1

Step 3

Step 

Step 4

Step 5 Step 

Step 7 Step 8
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26. HALL TICKET APPROVAL 
 

26.1. Intended Audience 

                Authorized Users 

26.2. Usage  

This interface is used to approve hall ticket for the selected program, semester, batch 
and exam month & year. 

26.3. Menu Access 

If use this interface go to menu: Examination Process>> Hall Ticket Approval. 

26.4. Dependency 

Exam Schedule Entry. 

 

Step 1: Select the Month & Year from the drop down list. 

Step 2: Select the Program from the drop down list. 

Step 3: Select the Semester from the drop down list. 

 

Figure 26.1 

Step 4: Click on the Select All check box to approve all students, if required  

Step 5: otherwise, select the students individually 

Step 6: Click on the Approve button to approve the hall ticket for selected students. 

Step 1

Step 2

Step 3

Step 4

Step 6

Step 5
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27.  HALL PLAN GENERATION 
 

27.1. Intended Audience 

System Administrator 
27.2. Usage  

This form is used to generate the hall plan in the university examination for the 
selected exam date, session, program(s) and subject(s). 

27.3. Menu Access 

If use this interface go to menu: Examination Process>> Hall Ticket Approval. 

27.4. Dependency 

Hall Master, Examiner Master, Student Application Entry and Exam Schedule Entry 
 

Step 1: Select the institution from the drop-down list. 

Step 2: Select if normal Students or arrear Students from the drop-down list. 

Step 3: Select the exam date from the drop-down list. 

Step 4: Select the Generate for Both or Male or Female student from the drop-down list.  

 

Figure 26.1 

Step 5: Select the exam session from the drop-down list. 

Step 6: Select the hall mode from the drop-down list. 

Step 7: Select the program(s) from the drop-down list. 

Step 1

Step 2

Step 8

Step 7

Step 3
Step 4

Step 5
Step 6

Step 9 Step 10
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Step 8: Select the subject(s) from the drop-down list. 

Step 9: Click on the button Generate to generate successfully message will be appear on screen.  

 

28. HALL WISE ATTENDANCE ENTRY 
 

28.1. Intended Audience 

System Administrator 

28.2. Usage  

This form is used to enter the hall wise attendances to selected exam date and session.  
28.3. Menu Access 

If use this interface go to menu: Examination Process>> Student Exam Application 

Entry. 

28.4. Dependency 

 Student Application Entry 

 

Step 1: Select the Institution Name from drop down list. 

                  Step 2: Select the Exam Date from drop down list.       

                   Step 3: Select the Exam Session from drop down list. 

       Step 4: Select the program from drop down list. 
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Figure 27.1              

Step 5: Select the absent student register no from the drop down exam detail list. 

Step 6: Check the present and absents count.  

Step 7: Click on the save button to save hall wise absents. 
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29. INVIGILATOR ASSIGNING 
 

29.1. Intended Audience 

Authorized Users 

29.2. Usage 

                 This form is used to assign manually or automatically hall wise invigilator. 

29.3. Menu Access 

If use this interface go to menu: Examination processor >>Hall wise Invigilator 

assigning. 

29.4. Dependency 

Hall master, Externial Examiner. 

Click on the tab “Hall wise Invigilator assigning” to assign hall wise invigilator. Then screen 

would appear as figure 29.1. 

Step 1: Select the Institution Name from drop down list. 

Step 2: Select the Exam Date from drop down list. 

Step 3: Select the Exam Session from drop down list  

Step 4: Select the hall name from the loaded hall detail list then appear invigilator           

detail page as shown figure 28.1. 
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Figure 28.1 

Step 5: Select the invigilator name to assign the hall. 

Step 6: Click on the  Assign button to be assign hall the employee. 

Step 7: Click on the  Refresh button to clear the form. 

Click on the tab “Invigilation Automation” to process automatically assign invigilator. Then 

screen would appear as figure 28.2. 

Step 1: Select the Exam month & Year from drop down list. 

Step 2: Enter the Invigilation ratio. 

 

Figure 28.2 
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Step 3: Click on the Process Invigilation button to genearate the whole Exam Invigilators. 

Step 4: Click on the View Invigilation List button to view the whole Exam Invigilators.    

                     Step A: Click on the View Letter button to view Invigilation letter. 

   Step B: Click on the Change Inigilation button to be change invigation then window  

                would be load on screen as shown in figure 28.4 then select the new             

                Inigilation. 

 

 

Figure 28.3 

 Figure 28.4 
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Step C: Click on the Change Inigilation button to change Invigilation on selection 

screen would be appear as shown in figure 28.4.  

Step D: Change to invigilatior in selected examination,then click on the change 

invigilation. 

 

Step 5: Click on the View Invigilation Letter button to generate/view the whole 

Examination Invigilators letters as showm in figure 28.5. 

 

Figure 28.5 
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29. BUNDLE GROUP CREATION 
 

29.1. Intended Audience 

Authorized Users 
29.2. Requirement 

This form is used to bundle group creation for the selected subjects. To print report 
format developed mark sheet. 

29.3. Menu Access 
If use this interface go to menu: Examination Pre Process >>Bundle Group Creation.  

29.4. Dependency 

Student Wise Subjects, Exam Time Table Generator 
 
Step 1: Select the Institution Name from drop down list. 

Step 2: Select the Exam Month and year from drop down list. 

Step 3: Select the Exam Date from drop down list. 

Step 4: Select the Exam Session from drop down list the subject detail page would be 

load as shown figure 29.1 

 

 

Figure 29.1 

Step 5: Select the Subject  from loaded list.if required the student for selected subject  

           means Click on the  load student button 

Step 6: Enter the Divide by bundle. 

Step 7: Click on the  Generate button to generate bundle groups. 
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Step 5

Step 6
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Step 8: Click on the  Print Mark Sheet buton to print bundle wise mark sheets as 

shown in figure 29.2. 

 

Figure 29.2 

 

30. EXAM ABSENTEE ENTRY 
 

30.1. Intended Audience 

Authorized Users 

30.2. Usage 

This form is used to entry/cancel the student absent based on exam date and session.  

30.3. Menu Access 

If use this interface go to menu: Examination Pre Process >>Student Absents Entry. 

30.4. Dependency 

Examination Application Entry 
 

Step 1: Select the Exam Month and year from drop down list. 

Step 2: Select the Exam Date from drop down list. 

Step 3: Select the Exam Session from drop down list. 

Step 4: Click on the entry tab to save the student absent entry, Then screen would 

appear as figure 30.1. 

            Step A: Enter the Register no. 

            Step B: Select the Subject. 

            Step C: Click on the Save button to Save the exam absent.  
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Figure 30.1 

 

Step 5: Click on the Cancellation tab to cancel the student absent entry, Then screen 

would appear as figure 30.2. 

            Step A: Select the Subject or register no to absent a student..           

            Step B: Click on the Cancel button to cancel absent entry. 

 

Step B

Step A

Step 3

Step 2

Step 1

Step 4
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Figure 30.2 

 

          Step C: Click on the Refresh button to clear this form. 

 

  

Step 5

Step A

Step B
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31. SEMESTER EXAM APPLICATION REGISTRATION 
 

31.1. Intended Audience 

Authorized Users 

 31.2. Usage 

This form is used to view/ print the student Application details and pay amount 

details. 

31.3. Menu Access  

If use this interface go to menu: Examination Process>> Semester Exam Application 

Registration. 

31.4. Dependency 

Student Application Entry. 

 

Step 1: Enter the Register Number. 

Step 2: Click on the Go button the Semester Exam Application Registration 

      Page would be load as shown figure 31.1. 

Step 3: Check out the Subjects and Pay Amount details. 

Step 4: Click on the Print Chillan button to print the Chillan. 

Step 5: Click on the Print Application button to print the semester exam application. 

Step 6: Click on the Exit button to reset the form. 
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Figure 31.1 
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Figure 31.2 
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32. STUDENT MALPRACTICE ENTRY  
 

32.1. Intended Audience 

System Administrator 

32.2. Usage 

This form is used to entry or cancel the malpractice for selected exam month / Year,  

Exam Date, Exam Session, student Register no.   

32.3. Menu Access 

If use this interface go to menu: Examination Pre Process >>Malpractice >> Data 

Entry. 

32.4. Dependency 

Student Application Entry for Examination, Malpractice Type Master. 

 

Step 1: Select the exam month / year from the drop-down list. 

Step 2: Select the Exam Date from the drop-down list. 

Step 3: Select the Exam Session from the drop-down list. 

Step 4: Click on the Entry tab to save the student Malpractice entry, Then screen would appear 

as figure 32.1. 

 

Figure 32.1 
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         Step A: Select the malpractice type from drop down list. 

         Step B: Enter the Register Number. 

         Step C: Click on the Save button to complete malpractice entry. 

 

Step 5: Click on the Cancellation tab to cancel the student malpratices entry, on selection 

screen would appear as figure 32.2. 

 

        Step A: Select the student register no from loaded malpractices entry list. 

 

Figure 32.2 

Step B: Click on the Cancel button to cancel the student for malpractice list. 

 

 

 

Step 5

Step A

Step B
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33. STUDENT WISE SUBJECTS CANCELLATION 
 

33.1. Intended Audience 

System Administrator 

33.2. Usage 

This interface is used to cancel the subjects, common electives from selected program 

and semester, and also subject wise student cancel.  

33.3. Menu Access 

If use this interface go to menu: Examination Pre Process >> Student Wise Subjects 

Cancellation. On selection screen Figure 33.1 would appear. 

33.4. Dependency 

Program Wise Courses. 

Step 1: Select the Regulation from drop down list. 

     Step 2: Select the Program from the drop-down list. 

 

Figure 33.1 
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     Step 3: Select the Semester from the drop-down list. 

 

 Click on the Student Wise Course tab to cancel the student wise course , on Selection screen 

would appear as figure 33.1. 

              Step A: Select the student from the student detail list. 

              Step B: Enter the Remarks. 

              Step C: Select the Student name. 

              Step B: Click on the Cancel button to cancel student wise course.  

Click on the Common Electives tab to Cancel the Common Electives, On Selection screen would 

be appear as figure 33.2. 

              Step A: Select the subject from list. 

              Step B: Select the student from the student detail list.  

              Step C: Enter the Remarks. 

              Step D: Click on the Cancel button to cancel Common Electives. 

 

Click on the course wise student tab to cancel course wise student, On Screen would be load as 

figure 33.3. 
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Figure 33.3      

 

             Step A: Select the subject from list. 

             Step B: Select the student from the student detail list.  

             Step C: Enter the Remarks. 

             Step D: Click on the Cancel button to cancel course for selected student. 
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34. NOMINAL ROLL PRINTING 
 

34.1. Intended Audience 

Authorized Users 

34.2. Usage 

This form is used to view or print the nominal roll to the selected Regulation, exam 
month / year and the program. 

34.3. Menu Access 

If use this interface go to menu: Examination Process>> Nominal Roll Printing  

34.4. Dependency 

Nominal Roll Approval. 

Step 1: Select the regulation from the drop-down list. 

Step 2: Select the exam month & year from the drop-down list. 

Step 3: Select the program from drop down list. 

 

 

Figure 34.1 

Step 4: Click on the Print button to print/view the nominal roll would be printed. 
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Step 4
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35. HALL TICKET PRINT 
 

35.1. Intended Audience 

Authorized Users 

35.2. Usage 

                 This interface is used to print the hall ticket with student photo for the selected  

                  program, Regulation and exam month & year. 

35.3. Menu Access 

               If use this interface go to menu: Examination Process>> Hall Ticket Printing  

35.4. Dependency 

             Hall Ticket Approval 

 

Step 1: Select the Exam month and year from the drop down list. 

Step 2: Select the Program from the drop down list then Regulation detail would be loaded. 
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Figure 35.1 

 

Step 3: Select the Regulation from the list view. 

           Step 4: Click on the Print button to print the Hall ticket Details  

           Step 5: Click on the Print Hall Ticket Issued List button to print the Hall ticket Issued    

                       List as shown in figure 35.2 
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Figure 35.2 

 

          Step 5: Click on the Refresh button to clear the form. 
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36. SUBJECT WISE APPEARANCE COUNT REPORT 
 

36.1. Intended Audience 

System Administrator 

36.2. Usage 

This form is used to view or print the subject wise count based on the selected exam 

month & year, subject, regulation and subject sub part and also to print subject wise 

count abstract.  

36.3. Menu Access 

If use this interface go to menu: Examination Process>> Subject wise appearance 

count report. 

36.4. Dependency 

Student Application for Exam.  

 

Step 1: Select exam month & year from the drop-down list. 

Step 2: Select the Subject category from the drop-down list. 

Step 3: Select the graduation from the drop-down list. 

Step 4: Select the Subject sub parts from the drop-down list. 
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Figure 36.1 

Step 5: Click on the Appearance Count tab to print and export the student Appearance Count 

list, On Screen would be load figure 33.3. 

           Step A: Select the option of Report type  

            Step B:  If you select option program wise the page would be loaded  

            Step C: Select the Program check box then select the semester from the drop-down list. 

            Step D: Click on the Print button to view /print the subject wise count list would be  

                          Print selected programs. 
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            Step E: Click on the Export Student List in Excel button to view the subject wise count list  

                         would be open excel sheets. 

 

 Step 6: Select if require option on subject wise means subjects would be load as shown in figure 

36.2.  

 

Step 7: Select the subjects from drop down list. 

Step 8: Select the view Student List button the student list page would be load as shown in  

          figure 36.3 
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Figure 36.3 

 

Step 9: Click on the Appearance Count Abstract tab to print student Appearance Count abstract 

list, On Screen would be load figure 33.4. 

            Step A:  Select the Appeared Status from the drop down list. 

           Step B: Click on the Print Abstract Appeared Count Button to view/print the Abstract   

                       Appeared Count as shown in figure 36.5 
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Figure 36.4 

 

Figure 36.5 

 

 

 

 

 

Step B

Step A

Step 7
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37. EXAM HALL INFORMATION 
 

37.1. Intended Audience 

Authorized Users 
37.2. Usage 

This form is used to view hall information of register no wise, Subject wise and 

invigilator wise. 

37.3. Menu Access 

                  If use this interface go to menu: Examination Process>> Exam Hall Information 

37.4. Dependency 

Student Application for Exam.  

Click on the Student Hall Ticket Information tab to view Student Hall Ticket Information, On 

Screen would be load figure 37.1. 

Step 1: Enter the Register number. 

Step 2: Click on the  Hall Ticket Info button The hall ticket information will be load 

as shown in figure 37.2. 

 

 

Figure 37.1 

 

 

 

 

Step 1

Step 2
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Figure 37.2 

Click on the Subject wise hall Information tab to view Subject wise hall Information, On 

Selection Screen would be load figure 37.3. 

Step 1: Enter the Subject Code. 

Step 2: Click on the   Subject Info button .The Subject wise hall  information would be 

load as shown in figure 37.3, 
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Figure 37.3 

Click on the Invigilator Information tab to view Invigilator Information, On Screen would be 

load figure 37.4. 

Step 1: Enter the Invigilator. 

Step 2: Click on the  Invigilator Info button to view Invigilator wise hall  information 

would be load as shown in figure 37.4, 

 

Figure 37.4 

Step 1

Step 2

Step 1

Step 2
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38. HALL PLAN REPORT 
 

38.1. Intended Audience 

Authorized Users 
38.2. Usage 

This form is used to view/print hall plan seating arrangement. 

38.3. Menu Access 

                  If use this interface go to menu: Examination Process>> Hall Plan Report. 

38.4. Dependency 

Hall planing Genearation. 

 

Step 1: Select the Institution name from drop down list. 

Step 2: Select the Exam Date from drop down list. 

Step 3: Select the Exam Session from drop down list. 

Step 4: Select the Choose Report type  from drop down list. 

 

 

Figure 38.1 

 

Step 5: Click on the  Generation button to generate/view the hall plan report as 

shown in figure 38.2. 

 

 

 

 

 

Step 1

Step 3Step 2

Step 4

Step 5
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Figure 38.2 
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39. INVIGILATION REPORT 
 

39.1. Intended Audience 

Authorized Users 
39.2. Usage 

This form is used to view/ print invigilation letter, examiner wise invigilation and 

Also view hall wise invigilators. 

39.3. Menu Access 

                  If use this interface go to menu: Examination Process>> invigilation Reports.              

39.4. Dependency 

Hall wise invigilation assign. 

 

Step 1: Select the Exam month & Year from drop down list.Then Employee details 

would be load as shown in figure 39.1. 
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Figure 39.1 

Step 2: Select the Employee from the drop down list. 

Step 3: Click on the View letter button the letter page would be appear. 

Step 4: Click on the View Invigilations Letters button to View the invigilation letters   

              as shown in figure 39.2. 

 

 

 

 

Step 1

Step 2

Step 4

Step 3

Step 5 Step 6 Step 7
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Figure 39.2 

 

Step 5: Click on the View Examiner wise Invigilations button to View the Examiner 

wise Invigilations report as shown in figure 39.3. 

Step 6: Click on the View Hall wise Invigilations button to View the Hall wise 

Invigilations report. 
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Figure 39.3 

Step 7: Click on the Refresh button to clear the form. 
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40. STUDENT REGISTERED STATUS REPORT   
 

40.1. Intended Audience 

System Administrator 

40.2. Usage 

This form is used to view/ print the student registration abstract, process exam fee 

paid and print student list. 

40.3. Menu Access 

                 If use this interface go to menu: Examination Pre Processor >> Student Registered  

                Status Report 

40.4. Dependency 

Student Application Entry. 

 

Step 1: Select the Exam month and year from the drop down list. 

Step 2: Select the Graduation from the drop down list. 

Step 3: if require office wise means Click on the Check Box office wise. 

Step 4: Select the Regulation from the drop down list. 

Step 5: Select the Program from the list view. 

 

Figure 40.1  

Step 6

Step 5
Step 4

Step 3Step 2

Step 1

Step 7
Step 8
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Step 6: Click on the Register Abstract button to page would be load view or print the registered 

status report. 

 

 

 

 Figure 40.2 

 

 

      Step 7: Click on the Student list button select the option based on load the report details as  

                 Shown in figure 40.4, 

i) All student                                          

ii)  Registered Only  

iii)  Registered with Paid 

iv) Registered Not Paid 

v) Not Registered. 
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 Figure 40.3 

 

Figure 40.4 
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1)  All student  List.                                       

 

 

Figure 40.5 
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2) Registered Only, 

 

Figure 40.6 
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3) Registered Not Paid 

 

Figure 40.7 

 

 

4) Registered with Paid 
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Figure 40.8 
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5) Not Registered student list

 

 

Figure 40.9 

Step 8: Click on the Process exam fee paid student button to process exam fee paid student 

successfully message would be appear. 
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41. SESSION WISE ABSTRACT COUNT 
 

41.1. Intended Audience 

System Administrator 

41.2. Usage 

This form is used to generate the session wise abstract count Repots. 

41.3. Menu Access 

If use this interface go to menu: Examination pre-process>> Session Wise Abstract 

Count Report.  

41.4. Dependency 

Student Application for Exam.  

 

Step1: Select the month & year from drop down list. 

 

Figure 41.1 

 

 Step 2: Click on the Geneate button to generate the report as shown in figure 41.2. 

 

 

Step 1

Step 2
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 Figure 41.2 
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IV. EVALUATION 

42. VALUATION OFFER LIST 
 

42.1. Intended Audience 

System Administrator 

42.2. Usage 

This form is used to print the valuation offer list based on the subject. 

42.3. Menu Access 

If use this interface go to menu: Evaluation>>Valuation Offer List. 

42.4. Dependency 

Course master,Exam Month & Year. 

 

Step 1: Select the Exam Month & Year from drop down list.  

Step 2: Enter the Subject code . 

Step 3: Click on the  Go button the subject detail page would be load as shown in figure 42.1 
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 Figure 42.1 

               Step 4: Select the Subject from drop down list.  

               Step 5: Click on the “Print offer Letter” button the offer letter to be printed as shown 

                        figure 42.2. 

 

 

Step 5 Step 6

Step 1

Step 2

Step 3

Step 4
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 Figure 42.2 

             Step 6: Click on the   Print valuation subject list button the subject list to be printed as    

                        shown figure 42.3. 

  

Figure 42.3 
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43. SECOND VALUATION APPROVAL PROCESS 
 

43.1. Intended Audience 

System Administrator 

43.2. Usage 

               This form is used to approve the second valuation for selected exam month/year and  

               subjects based. 

43.3. Menu Access 

If use this interface go to menu: Evaluation>>Second Valuation Approval process. 

43.4. Dependency 

Exam Mark Entry. 

 

Click on the Second Valuation Approval Process tab to process Second Valuation Approval, On 

Screen would be load figure 43.1. 

Step 1: Select the Month & Year from drop down list. 

 Figure 43.1 

            Step 2: Click on the  process button to approve the Second Valuation. 

 

Click on the Semester Score Report tab to print Semester Score Report, On Screen would be load 

figure 43.2. 

                Step 1: Select the Month & Year from drop down list. 

                Step 2: Enter the bundle group number. 

                Step 3: Enter the Subject Code 

                Step 4: Select the Report type. 

 

 

Step 1

Step 2
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 Figure 43.2 

        Step 5: Click on the print Report button to print the semester score report as shown  

                   in figure 43.3. 

 

 

Figure 43.3 

Click on the Semester Score Report Individual Student Wise tab to view Semester Score 

Individual Student Wise Report, On Screen would be load figure 43.4. 

 

                Step 1: Select the Month & Year from drop down list. 

                Step 2: Enter the Student Register number. 
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 Figure 43.4 

                Step 3: Click on the View Semester Score button to be load the Semester Score  

                           Individual Student Wise page. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 1

Step 2
Step 3
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44. CLAIM AMOUNT  
 

44.1. Intended Audience 

              System Administrator 

44.2. Usage 

               This form is used to add/view the claim amount type, claim amount structure details  

               and examiner wise claim amount structure. 

44.3. Menu Access 

If use this interface go to menu: Evaluation>>Claim Amount 

44.4. Dependency 

None. 

Click on the Claim Amount Type tab to save/view/modify Claim Amount Type, On Screen would 

be load figure 44.1. 

 

                Step 1: Select the Claim Amount Categore from drop down list. 

                Step 2: Select the grauduation type from drop down list.. 

                Step 3: Enter the  Claim Amount Type Name. 

 

 Figure 44.1 

                 Step 4: Click on the Save button to create the new  claim amount type. 

                 Step 5: Click on the View button to view the claim amount type details. 

Click on the Claim Amount Structure tab to save/view/modify claim amount structure, On 

Selection Screen would be load figure 44.2. 

                Step 1:  Enter the Claim Amount Structure Name . 

Step 1

Step 2

Step 3

Step 4 Step 5
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 Figure 44.2 

                Step 2: Click on the Save button to create the new claim amount Structure. 

Click on the Claim Amount Structure Detail tab to save claim amount structure Detail, On 

Screen would be load figure 44.3. 

Step 1:  Select the Claim Amount Structure from drop down list. 

 Figure 44.3 

 

                 Step 2: Enter/ modify the fee amounts.  

                 Step 3: Click on the Save button to create the new claim amount Structure details. 

 

 

Step 1

Step 1

Step 2

Step 3

Step 2
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Click on the Examiner Wise Claim Amount Structure tab to save examiner wise claim amount 

claim amount structure, On Screen would be load figure 44.4. 

Step 1: Select the Claim Amoumt Structure from drop down list. 

Step 2: Select the Examiner type from drop down list. 

Step 3: Select the Examiner name from exaimner detail list. 

Step 4: Click on the Save button to save the eximiner wise claim amount structure. 

 

 

Figure 44.4 
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45. CLAIM FORM GENERATION 
 

45.1. Intended Audience 

System Administrator 

45.2. Usage 

This form is used to generate the Claim for question paper setting, paper valuation, 

project/dissertation, claim form final, examiner wise payment entry and claim statement 

and also to print claim form. 

45.3. Menu Access 

If use this interface go to menu: Evaluation>>Claim From Generation 

45.4. Dependency 

Exam month and year,Examiner master.  

 

Step 1: Select the exam month and year from drop down list. 

Step 2: Select the Examiner name. 

 

Step 3: Click on the Question Paper Setting tab to save Question Paper setting, On Selection 

Screen would be load figure 45.1. 

 

 

Figure 45.1 

Step 1

Step 3

Step 2
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Figure 45.2 

                        Step A: Click on the add subject Details button to be enter the details. 

            Step B: Select Name the subject from subject list. 

            Step C: Enter the Question Paper setting claim amount.  

Step D: Enter the No. of Sets. 

Step E: Enter the scheme of valuation.  

Step F: Enter the scheme Claim amount.  

Step G: Click on the Add to List button, to add the subjects and more then add   

             follow steps from step A to step G. 

Step H: Click on the Save button, to Save the Question Paper setting Details. 

 

 Step 4: Click on the tab Paper Valuation, to save Paper Valuation details, On Selection screen 

               Would appear figure 45.3 

 

 

Step A

Step B

Step C

Step D

Step E

Step F

Step G

Step H
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 Figure 45.3 

 

Step A: Enter the No. of Answer Scripts.  

                        Step B: Enter the Amount. 

                        Step C: Click on the Save Paper Valuation Details button to save the paper   

                                     Valuation details are view below. 

                        Step D: Click on the Remove button to cancel this list.                    

Step 5: Click on the tab Project/Dissertation, to save the Project/Dissertation claim amount 

details. On Selection screen would appear figure 45.4. 

Step 4

Step A

Step C

Step B

Step D



Examination Automation System Module – User Manual     

 

Firstline Infotech Pvt. Ltd., (Confidential)                                                             Page 148 of 249 

                                                                                                 

 Figure 45.4 

 

                       Step A: Click on the Add subject Details button. 

           Step B: Select Name the subject from subject list. 

                       Step C: Enter the claim amount.  

                       Step D: Enter the No. of Students. 

                       Step E: Click on the Add to List button to add the detail again add the subject   

            Means follow this steps from step A to Step E.  

           Step F: Click on the Save button to save the details, and also view the Examiner            

                      wise project/dissertation claim details as shown in figure 45.5. 

                        Step G: Click on the remove button to project/dissertation claim details. 

 

 

 

 

Step A

Step 5

Step B

Step C

Step D

Step E

Step F
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 Figure 45.5 

 

 

Step 6: Click on the tab Claim Form Final, to generate the claim Final Form. On Selection 

screen Figure 45.6 would appear. 

                        Step A: Enter the no of invigilation.              

                        Step B: Enter the amount. 

                        Step C: Click on the Generate button to save the claim form finally. 
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Figure 45.6 

Step 7: Click on the tab Examiner Wise Payment Entry, to save the Examiner Wise Payment                      

             Detail to the selected Examiner. On Selection screen Figure 44.7 would appear. 

                        Step A: Select the Pay Mode from cash or cheque.              

                        Step B: Select the Pay Mode option cheque means enter the cheque no. 

                        Step C: Click on the Save button to save the Examiner wise payment entry. 

 

Step A
Step B

Step C

Step 6
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Figure 45.7 

  

Step 8: Click on the tab Clam Statement, to Print/Export to Excel the Claim Statement. On  

            Selection screen Figure 44.8 would appear. 

                        Step A: Select the Examiner type.              

                        Step B: Select the pay mode.              

                        Step C: if pay mode cheque means Select the Bank.         

                        Step D: Click on the Print Statement to print claim statement as shown in  

                                     figure 45.9 . 

 Figure 45.8 

                        Step E: Click on the Export Bank statement to Excel to Export the Detail would  

                                    load Excel file. 

Step A

Step B

Step C

Step 7

Step 8

Step C

Step B

Step A

Step D Step E
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 Figure 45.9 
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46. SEMESTER SCORE REPORT 
 

46.1. Intended Audience 

System Administrator 

46.2. Usage 

This form is used to generate the score list for the selected subject wise and also 
student wise. 

46.3. Menu Access 

If use this interface go to menu: Evaluation>>Claim From Generation 

46.4. Dependency 

                 Course offered list. 

 

Step 1: Select the Exam Year & Month.   

Step 2: Click on the tab Subject Wise, to generate the subject wise Semester Score Report. On  

            Selection screen Figure 45.1 would appear.                           

                        Step A: Select the Course from drop down list.              

                        Step B: Click on the Generate button the page would be appear as shown in   

                                     Figure 46.2 

 

  

Figure 46.1 

 

Step 1

Step A

Step B

Step 2
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 Figure 46.2 

 

Step 3: Click on the tab Student Wise, to generate the subject wise Semester Score Report. On  

            Selection screen Figure 46.3 would appear.                           

                        Step A: Enter the Register no.             

                        Step B: Click on the Generate button the page would be appear as shown in   

                                     Figure 46.4 

 

 

Figure 46.3 

Step 4

Step A

Step B
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Figure 46.4 
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47. END SEMESTER MARK ENTRY 
 

47.1. Intended Audience 

System Administrator 
47.2. Usage 

This form is used to enter the mark for all subject types. 

47.3. Menu Access 

If use this interface go to menu: Evaluation >> End Semester Mark Entry  

47.4. Dependency 

                Exam month &Year, Program wise Course. 

  

 Step 1: Select the exam month & year from the drop-down list. 

 Step 2: Select the program from the drop-down list. 

 Step 3: Select the Course from the drop-down list. 

 

Figure 47.1 

Step 4: Enter the Secured mark. 

Step 5: Click on the Save button to save the mark entry.  

Step 2

Step 1

Step 5

Step 4

Step 3

Step 6
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Step 6: Click on the Refresh button to clear the form. 

 

48. DOUBLE VALUATION MARK ENTRY 
 

48.1. Intended Audience 

System Administrator 

48.2. Usage 

This form is used to approve the double valuation for the selected exam month / year, 

program and selected subjects. 

48.3. Menu Access 

            If use this interface go to menu: Evaluation >> Double Valuation mark entry. 

48.4. Dependency 

End Semester mark Entry. 

 

Step 1: Select the options validation type. 

Step 2: Select the exam month & year from drop down list. 

Step 3: Enter the first 7 digit code bundle number. 

Step 4: Select the Examiner from the drop-down list. 

Step 5: Enter the Secure mark. 
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 Figure 48.1 

 

Step 7: Click on the Save button to save the valuation marks. 

Step 8: Click on the Refresh button Refresh to clear the form. 
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49. IMPORT INTERNAL MARKS 
 

49.1. Intended Audience 

System Administrator 

49.2. Usage 

This form is used to enter the internal mark for both valuations using dummy number.  

49.3. Menu Access 

                    If use this interface go to menu:  Evaluation >>Import Internal Mark 

49.4. Dependency 

Program wise course, Student Master. 

 

 

 Figure 49.1 

 

Step 1: Select the option internal type. 
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Step 2: Select the program from the drop-down list. 

Step 3: Select the exam month & year from the drop-down list. 

Step 4: Select the subject from the subject list. 

Step 5: Select the student for import internal mark. 

Step 6: Click on the button import to enter the internal mark. 

Step 7: Click on the button Refresh to clear the form. 

 

50. SEMESTER SCORE MODIFICATION 
 

50.1. Intended Audience 

                  System Administrator 

50.2. Usage 

This form is used to modify the mark entry.  

50.3. Menu Access 

                    If use this interface go to menu: Evaluation >> Semester score modification 

50.4. Dependency 

Exam mark entry. 

Step 1: Select the valuation from the drop down list. 

Step 2: Select the exam month & year from the drop-down list. 

Step 3: Select the Subject from the drop-down list. 
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Figure 50.1 

 

Step 4: Enter the Secure mark. 

Step 5: Click on the Save button Semester Score make would be saved. 

 

51. INTERNAL REPEATERS MARK ENTRY 
 

51.1. Intended Audience 

System Administrator 

51.2. Usage 

This form is used to modify the mark entry.  

51.3. Menu Access 

                   If use this interface go to menu: Evaluation >> Internal Repeaters Mark Entry 

51.4. Dependency 

Student master,Exam mark entry. 

 

Step 1: Select the exam month & year from the drop-down list. 

Step 2:  Enter the Register Number. 

 

Step 3: Click on the GO button the internal repeaters marks would be load the list as shown in  

             figure 50.1. 
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Figure 51.1 
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V. RESULT PREPARATION 

52. RESULT PREPARATION 
 

52.1. Intended Audience 

System Administrator 

52.2. Usage 

This form is used to view or print Result Preparation. 

52.3. Menu Access 

                    If use this interface go to menu: Result Preparation >> Result Preparation 

52.4. Dependency 

                Student Application for Exam 

Step 1: Select the option prepare for indidual sem/Year if yes or no, 

Step 2: Select the  Exam month & Year from drop down list. 

Step 3: Select the  program from drop down list. 

Step 4: Select the  regulation & semester from Regulation  drop down list. 

 

Figure 52.2 



Examination Automation System Module – User Manual     

 

Firstline Infotech Pvt. Ltd., (Confidential)                                                             Page 164 of 249 

                                                                                                 

 

 

Step 5: Select the Student name/register no from Student list. 

Step 6: Click on the  Prepare Result button  to prepare the result. 

Step 7: Click on the Missing Mark Entry-Program wise button the page would be load             

subject wise missing make entry as shown in figure 52.2.

 

Figure 52.2 

 

 Step 8: Click on the   Missing mark Entry-over All button  the page would be load   

              Over all missing make entries as shown in figure 52.3 , 
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Step 9: Click on the   Refresh button  to Clear the form . 
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53. RESULT PREPARATION INDIVIDUL STUDENT AND SUBJEC TS  
 

53.1. Intended Audience 

System Administrator 

53.2. Usage 

This form is used to prepare result for selected exam month / year and student and his 
selected subject(s). And also used to cancel the result or cancel all the details for 
selected student and his selected subject(s). 

53.3. Menu Access 

                   If use this interface go to menu: Result Preparation >> Result Preparation  

                   Individual Student and Subjects. 

53.4. Dependency 

                Student Application for Exam 

Step 1: Select the regulation from the drop-down list.  

Step 2: Click on the After Result Preparation check box, to load all the details after result  
Preparation. By default, load the details only before the result preparation.  
 

 

Figure 53.1 
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Step 3: Select the exam month / year from the drop-down list. 

Step 4: Select the program from the drop-down list. 

Step 5: Click on the tab Individual Student Wise, to generate the Individual subject wise Result 

preparation. On Selection screen Figure 53.1 would appear.                           

Step A: Select the student to be prepared or cancelled the result from the drop-down list. 

Step B: Select the subject(s) to be prepared or cancelled the result from the drop-down  

            list. 

Step C: Click on the prepare Result button to be prepare the result for the selected  

            student and his selected subject(s) only, if required.  

Step D: Click on the Cancel Application Entry button all details for selected subject(s) in 

this exam month & year button to be cancelled all the details (result and marks) except 

application entry for selected student and his selected subject(s) to the selected exam 

month & year.  

Step E: Click on the refresh button to clear the form. 

Step 6: Check on the Individual Subject wise tab as shown in figure 52.2.  

Step A: Select the subject to be prepared or cancelled the result from the drop-down list. 

Step B: Select the student to be prepared or cancelled the result from the drop-down        

               list. 
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Figure 53.1 

Step C: Click on the Prepare Result button to be cancelled the result for the selected  

            student and his selected subject(s) only, if required.  

Step D: Click on the Cancel Application Entry button to be cancelled all the details   

             (result and marks) except application entry for selected student and his selected  

              subject(s) to the selected exam month & year.  

Step E: Click on the refresh button to clear the form. 
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54. RESULT CANCELLATION 
 

54.1. Intended Audience 

System Administrator 

54.2. Usage 
 
 This form is used to cancel the prepared result for selected exam month / year, 
selected semester and selected student. 

54.3. Menu Access 

                    If use this interface go to menu: Result Preparation >> Result  

                   Cancellation. 

54.4. Dependency 

 Result Preparation. 
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Figure 54.1 

 Step 1: Select the options of Result Type. 

 Step 2: Select the option of Cancel for individual semester/year.   

Step 3: Select the exam month / year from the drop-down list. 

Step 4: Select the program from the drop-down list. 

Step 5: Select the regulation and semester from the drop-down list. 

Step 6: Select the student from the drop-down list. 

Step 7: Click on the Cancel Result button to cancel the result for the selected exam month &  

year, semester and the selected student(s).  

Step 8: Click on the Cancel Result & All Mark Details button to cancel the result All Mark  

            Details for the selected exam month & year, semester and the selected student(s).  

Step 9: Click on the refresh button to clear the form. 

Step 1

Step 2

Step 3

Step 4

Step 5

Step 6

Step 7 Step 8
Step 9
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55. RE-VALUATION APPLICATION ENTRY 
 
55.1. Intended Audience 
            System Administrator 
55.2. Usage 
           This form is used to entry the Revaluation application to the selected exam month & year  
            for the selected student and the subjects. 
55.3. Menu Access 
             If use this interface go to menu: Result Preparation >> Re-Valuation Application Entry 
55.4. Dependency 

 Result Preparation. 
 

Step 1: Select the regulation from the drop-down list. 
Step 2: Select the exam month / year. 

Step 3: Select the program from the drop-down list. 

Step 4: Select the semester from the drop-down list. 

 

Figure 55.1 

Step 5: Select the student from the drop-down list to entry for the revaluation application. 

Step 6: Click on the check box load Arrear subject. 

Step 7: Select the subject(s) of the student to be applied for the revaluation application entry. 

Step 3

Step 2
Step 1

Step 5
Step 6

Step 4

Step 7 Step 8
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Step 8: Click on the Save button to save the details. 

Step 9: Click on the Refresh button to clear from this interface. 

 

 

56. RE-VALUATION APPLICATION ENTRY CANCELLATION 
 

56.1. Intended Audience 
System Administrator 

56.2. Usage 
 This form is used to entry the Revaluation application cancellation for the selected 

exam month & year, students and the subjects. 

56.3. Menu Access 

                    If use this interface go to menu: Result Preparation >> Re-Valuation 
                     Application Entry cancellation. 
56.4. Dependency 
                   Revaluation Application Entry 

 

Step 1: Select the regulation from the drop-down list. 

Step 2: Select the exam month / year. 

Step 3: Select the program from the drop-down list. 

Step 4: Select the semester from the drop-down list. 

Step 5: Select the student to be cancelled the revaluation application entry. 
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Figure 56.1 

Step 6: Select the applied subject(s) of the student to be cancelled revaluation entry. 

Step 7: Click on the Cancel button to be cancelled the revaluation entry. 

Step 8: Click on the Refresh to clear from this interface. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 1 Step 2

Step 6Step 5

Step 4Step 3

Step 7 Step 8
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57. RE-VALUATION MARK ENTRY  

 

57.1. Intended Audience 
System Administrator 

57.2. Usage 
This form is used to make entry/Modify the Revaluation mark. If valid register 

number, users can able to make entry revaluation the mark, otherwise won’t 

57.3. Menu Access 

                    If use this interface go to menu: Result Preparation >> Re-Valuation Mark Entry 
57.4. Dependency 
                   Revaluation Application Entry 

Step 1: Select the exam month & year from the drop-down list. 

Step 2: Select the regulation from the drop-down list. 

Step 3: Select the program from the drop-down list. 

Step 4: Select the subject from the drop-down list. 

Step 5: Click on the tab Entry to add the revaluation mark for each Register no. wise. 

            Step A: Select the Register no. to enter the mark.  

            Step B: Click on the Save button based on the mark for the selected Register number. 

 

 Figure 57.1 

Step 1

Step 2

Step 3

Step 4

Step 5

Step A

Step B
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Figure 57.2 

Step 6: Click on the tab modification to modify the revaluation mark as shown in figure 57.2 

          Step A: Select the register no. if modify mark, then shows before revaluation mark. 

          Step B: Click on the button Save. 
 
Step 7: Click on the button Refresh to clear the form. 

 

 

 

 

 

 

 

 

 

 

 

Step 6

Step A

Step B Step 7
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58. MALPRACTICE ENQUIRE 

 
58.1. Intended Audience 

System Administrator 
58.2. Usage 

This form is used to make entry/Modify the Revaluation mark. If valid register 

number, users can able to make entry revaluation the mark, otherwise won’t 

58.3. Menu Access 

                    If use this interface go to menu: Result Preparation >> Malpractice Enquire 
58.4. Dependency 
                   Malpractice Entry, Result Preparation. 

 

Step 1: Select the exam month & year from the drop-down list. 

Step 2: Select the Enquire recommendations from the drop-down list. 

Step 3: Select the Enquire date from the drop down list.   

 

Step 1

Step 6

Step3

Step 2

Step 7 Step 8

Step 4

Step 5
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 Step 4: Select the Restrict to write option. 

Step 5: Select the student name or subject for malpractice. 

Step 6: Click on the Save button to save malpractice enquire recommendation. 

Step 7: Click on the View Enquiry Recommendations button to view malpractice enquire  

             Recommendation Student 

Step 8: Click on the View Restricted Students to view the restricted student list. 
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59. RESOLUTION PROCESS 
 

59.1. Intended Audience 
System Administrator 

59.2. Usage 
This form is used to apply the moderation for the selected exam month / year, selected 
subject and the selected student(s).  

59.3. Menu Access 

                    If use this interface go to menu: Result Preparation >> Resolution Process 

59.4. Dependency 
                   Result Preparation. 

Step 1: Select the exam month & year from the drop-down list. 

Step 2: Select the graduation from the drop-down list. 

Step 3: Select the Resolution from the drop-down list as shown the resolution details. 

Step 4: Select the Regulation up to from the drop-down list. 

 

Figure 59.1 

 

Step 5: Student subject details with add mark based on resolution. 

Step 6: Click on the Save button to save the moderation. 

Step 7: Click on the Refresh button to clear the form. 

Step 4

Step 3

Step 2

Step 1

Step 5

Step 6 Step 7
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60.  EXPORT RESULT ONLINE 
 

60.1. Intended Audience 
System Administrator 

60.2. Usage 
This form is used to export the result in online.  

60.3. Menu Access 
                    If use this interface go to menu: Result Preparation >> Export Result  
                      Online 
60.4. Dependency 
                   Result Preparation. 
 
Step 1: Select the option Export result by individual semester. 

Step 2: Click on the Enable Result in Online check box if required. 

Step 3: Select the Exam month & year from drop down list. 

Step 4: Click on the tab All Results to add the results in online, on selection screen as shown in 

figure 59.1. 

            Step A: Click on the Export Result Online button published all student results online. 

            Step B: Click on the Re-Export Result Online button all student results are re-published. 

                         

 

Figure 60.1 

 

Step 4: Click on the tab Program Wise to view the programs, on selection screen as shown in 

figure 60.2. 

            Step A: Select the program to result published online. 

 

Step 1

Step 3

Step 2

Step 4

Step A Step B
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Figure 60.2 

 

Step B: Click on the Export Result Online button published selected programs in online. 

Step C: Click on the Re-Export Result Online button Not-published selected programs in online. 

 

 

Step 5: Click on the tab Individual Student to add the results in online, on selection screen as 

shown in figure 59.1. 

            Step A: Select the program from drop down list. 

            Step B: Select the Student from drop down list. 
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Figure 60.3 

Step C: Click on the Export Result online button to published selected Student based on   

             Program in online.   

Step D: Click on the Re-Export Result Online button Not-published in online. 

 

 

 

 

 

 

 

 

 

 

 

Step 5

Step A

Step B

Step C Step D
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61. STUDENT EXAM RESULTS MODIFICATION 
 

61.1. Intended Audience 
 

System Administrator 
61.2. Usage 

This form is used to view/ modify student wise result detail. 
61.3. Menu Access 

                    If use this interface go to menu: Result Preparation >> Student Exam Results  

                   modification                    

61.4. Dependency 
                   Result Preparation. 

 

Step 1: Enter the Register no. 

Step 2: Click on the Go button to result details. 

Step 3: Click on the View student wise subject button to view the subject as shown figure 61.1. 

            Step A:  Click on the Delete button means to delete the arrear subject in list. 
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Figure 61.1 

Step B: Click on the make Application button to view the exam application entry window  

              Would appear as shown figure 61.2 

            Step i: Select the University Examination. 

            Step ii: Click on the Generate Application button to make in Exam Application. 

 

Step A Step B

Step 1 Step 2

Step 3
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Figure 61.2 

 

Step E: Click on the View Application button to View the Exam Application.

 

Figure 61.3 

 

Step i

Step ii
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Step D: Click on the Hall Ticket button to View the Exam hall ticket as shown figure 60.4 

 

Figure 61.4 

 Step 3: Click on the View subjects Appeared detail button to view the subject as shown 

            figure 61.5             
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Figure 61.5 

Step 4: Click on the View result detail button to view mark &grades obtained as shown  

            Figure 61.6 

          Step A: Click on the Cancel Result only button to delete the subject base result only. 

         Step B: Click on the Cancel All Detail button to delete all subject details. 

         Step C: Click on the Merge Subject Code button to merge two subject details. 

                    Step i: Enter the merge two Subject codes.  

                    Step ii: Click on the Merge button. 

Step 4

Step C
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Figure 61.6 

 

Step 5: Click on the Earlier Result Conversion button to appear Earlier Result Conversion   

            Form as shown figure 61.7 

          Step A: Enter the Exam Month & Year. 

          Step B: Enter the Subject code. 

          Step C: Enter the Internal mark and External mark. 

          Step D: Click on the Save Earlier results button. 
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Figure 61.7 
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62. STUDENT APPEAL PROCESS 
 

62.1. Intended Audience 
System Administrator 

62.2. Usage 
This form is used to Appeal student result based on subject. 

62.3. Menu Access 

                  If use this interface go to menu: Result Preparation >> Student Appeal process 

62.4. Dependency 
                   Result Preparation.  

 

 

Figure 62.1 

Step 1

Step 2 Step 3

Step 4

Step 5

Step 6 
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Step 1: Select the Exam Month & Year from drop down list. 

Step 2: Enter the Register no. 

Step 3: Click on the Go button to view student & subject details. 

Step 4: Select the appeal subject. 

Step 5: Enter the appeal mark. 

Step 6: Click on the Apply Appeal mark button to Appeal process completed. 

 

63. STUDENT WISE PROJECT TITLE 
 

63.1. Intended Audience 
Authorized Users 

63.2. Usage 
This form is used to add/modify the student wise project details. 

63.3. Menu Access 

                    If use this interface go to menu: Result Preparation >> Student Wise Project Title 

63.4. Dependency 
                   None 

Step 1: Select the Register no from drop down list. 

Step 2: Select the subject Name from drop down list. 

Step 3: Enter the Project Title. 

 

Figure 63.1 

Step 1

Step 2

Step 3

Step 4

Step 5

Step 6
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Figure 63.2 

Step 4: Select the Vive Date from date Picker. 

Step 4: Select the Submit Date from date Picker. 

Step 5: Click on the Save button to save project Detail. 

Step 6: Click on the View button to view project Detail as shown figure 65.2. 

Step 7: Select the modify subject then modify if require fields as follow step1 to step5. 

Step 8: Click on the Modify button to modify project Detail. 

Step 9: Click on the Refresh button to clear the project Detail form. 

 

 

 

 

 

 

 

 

 

 

 



Examination Automation System Module – User Manual     

 

Firstline Infotech Pvt. Ltd., (Confidential)                                                             Page 192 of 249 

                                                                                                 

64. EXAM RESULT REPORT 
 

64.1. Intended Audience 
System Administrator 

64.2. Usage 
                This form is used to view or print the result report for selected exam month/ year and     

                program in the report format. 

64.3. Menu Access 

                    If use this interface go to menu: Result Preparation >> exam Result Reports 

64.4. Dependency 
 Result Preparation.  

 

Step 1: Select the options of Result type. 

Step 2: Select the Regulation from drop down list. 

Step 3: Select the Exam Month & year from drop down list. 

Step 4: Select the Semester from drop down list. 

Step 5: Select the program from drop down list. 
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Figure 64.1 

 

        Step 6: Click on the Print button to print the result Report as shown in figure 64.2. 

Step 4

Step 3

Step 2

Step 1

Step 5

Step 6
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Figure 64.2 
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65. SUBJECT WISE RESULT ABSTRACT 
 

65.1. Intended Audience 
System Administrator 

65.2. Usage 
                This form is used to view or print the result report for selected exam month / year and     

                selected program in the report format. 

65.3. Menu Access 

                  If use this interface go to menu: Result Preparation >> exam Result Report 

65.4. Dependency 
 Subject wise Abstract count 

 

Step 1: Select the options of Result type. 

Step 2: Select the options of Results. 

Step 3: Select the Exam Month & year from drop down list. 

Step 4: Select the Program from drop down list. 

Step 5: Select the Regulation from drop down list. 

 

Figure 65.1 

Step 6: Click on the Subject Wise Result Abstract to print the subject wise result abstract only. 

Step 4

Step 3

Step 2

Step 1

Step 5

Step 6 Step 7
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Figure 65.2 

 

Step 7: Click on the Subject Wise Result Abstract Detail to print the subject wise result abstract 

details. 
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Figure 65.3 
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66. PROGRAM WISE RESULT ABSTRACT 
 

66.1. Intended Audience 
System Administrator 

66.2. Usage 
                This form is used to view or print the result report for selected exam month / year and     

                Program in the report format 

66.3. Menu Access 

                    If use this interface go to menu: Result Preparation >> exam Result Report 

66.4. Dependency 
 Subject wise Abstract count.  

 

Step 1: Select the options of Result type. 

Step 2: Select the regulation from drop down list. 

Step 3: Select the Batch from drop down list. 

Step 4: Select the Exam Month & year from drop down list. 

Step 5: Select the Graduation from drop down list. 

Step 6: Select the semester from drop down list. 

 

Figure 66.1 

 

Step 7: Click on the Print button to print overall results. 

Step 8: Click on the Print part Wise Result Abstract button to print result as shown figure 66.3. 

Step 9: Click on the Print part Wise Result Abstract in Subject Wise button to print result report 

as shown figure 66.4. 

Step 7

Step 6

Step 5

Step 4

Step 3

Step 2

Step 1

Step 10
Step 9Step 8
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Figure 66.2 
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Figure 66.3

 

Figure 66.4 
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67. RESULT COMPARISION 
 

67.1. Intended Audience 
Authorized Users 

67.2. Usage 
This form is used to Result compare semester wise.  

67.3. Menu Access 

                    If use this interface go to menu: Result Preparation >> Result Compare 

                    Semester Wise 

67.4. Dependency 
                   Result Preparation. 

 

Step 1: Select the Regulation from drop down list. 

Step 2: Enter the batch. 

Step 3: Select the graduation from drop down list. 

 

Figure 67.1 

 

Step 4: Click on the generate button to generate comparison Report. 

Step 5: Click on the Refresh button to clear the form. 

 

 

 

Step 2

Step 1

Step 3

Step 4 Step 5
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Figure 67.2 
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68. EXAM ABSENT / MALPRACTICE REPORT 
 
68.1. Intended Audience 
                 System Administrator  
68.2. Usage 

This form is used to print exam absent/ mal practice report.  
68.3. Menu Access 

                    If use this interface go to menu: Result Preparation >> Result  

                    Compare Semester Wise. 

68.4. Dependency 
                   Result Preparation. 

Step 1: Select the Report Type from drop down list absent list or malpractices. 

Step 2: Select the graduation from drop down list. 

 

Figure 68.1 

Step 4

Step 3

Step 2

Step 1
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Step 3: Select the program from drop down list. 

Step 4: Click on the Print button to print program wise malpractices student report. 

          

 

Figure 68.2 

Note: if require absent report select in report type Click on the Print button the select program 

based Absent Abstract report printed. 

 

Figure 68.3 
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69. SEMESTER MARK REGISTER 
 

69.1. Intended Audience 
                 System Administrator  
69.2. Usage 

This form is used to print semester mark register.  
69.3. Menu Access 

                    If use this interface go to menu: Result Preparation >> Semester  

                        Mark Register 

69.4. Dependency 
                   Result Preparation. 

Step 1: Select the Result type by clicking the option button. 

Step 2: Select the Results by clicking the option button. 

Step 3: Select the Exam month and year from the drop-down list. 

Step 4: Select the Graduation type from the drop-down list. 

Step 5: Select the Subject code from the drop-down list. 

 

Figure 69.1 
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Step 5: Select the semester wise Subject and regulation from the drop-down list. 

Step 6: Click on the Print Semester Mark Register to print semester mark register report. 

 

 Figure 69.2 
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70. ARREAR REGISTER REPORT 
 

70.1. Intended Audience 
                 System Administrator  
70.2. Usage 

This form is used to print Arrear register Report.  
70.3. Menu Access 

                  If use this interface go to menu: Result Preparation >> Arrear Register Report 

70.4. Dependency 
                   Result Preparation. 

 

Step 1: Select the Exam month and year from the drop-down list. 

Step 2: Select the program from the drop-down list. 

 

 

Figure 70.1 

 

Step 3: Click on the print Arrear Register Report to arrear register report would be print as 

shown figure 70.2. 

 

Step 1

Step 2

Step3 Step 4
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Figure 70.2 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Examination Automation System Module – User Manual     

 

Firstline Infotech Pvt. Ltd., (Confidential)                                                             Page 209 of 249 

                                                                                                 

VI. CERTIFICATE GENERATION  

71. ASSIGING GRADE SHEET SERIAL NO. 
  

71.1. Intended Audience 
                 System Administrator  
71.2. Usage 

This form is used to assign the Grade Sheet Serial no. in Mark / Grade Sheet to the 
selected exam month / year, selected semester and the student(s), based on the arrear 
or regular. 

71.3. Menu Access 

                If use this interface go to menu: Certificate generation>>Assign Grade Sheet Serial no. 

71.4. Dependency 
                   Result Preparation. 

 

 Step 1: Click on the modify publication date Check box Select if required modify serial  

              no also this Check box also select . 

 Step 2: Select the regulation from the drop-down list. 

 Step 3: Select the Exam month and year from the drop-down list. 

Step 4: Select the serial no generation for option button. 

Step 5: Select the semester from the drop-down list. 

Step 6: Select the program short name from the drop-down list. 

Step 7: Select the program from the drop-down list. 

Step 8: Click on the Select all button Select all the students from the students drop-down  

List, if required. 

Step 9: Select or de select the students individually if required. 
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Figure 71.1 

Step 10: Select the date of publication, date of issued, and enters the first alphabet of exam  

Serial no., next digit of exam Serial no. (year) and last four digits of the exam serial no.  

Step 11: Click on the modify button to allocate the exam Serial no. in  

grade /mark sheet for the selected program, exam month & year and semester and  

selected student(s). 

Step 12: Click on the modify button to assign the grade sheet serial no. 

Step 13: Click on the Refresh button to clear from this interface. 
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72. CLASS GENERATION 
 

72.1. Intended Audience 
                   System Administrator, COE and authorized user 
72.2. Usage 

This interface is used for generating the class for the selected students. 
72.3. Menu Access 

                    If use this interface go to menu: Certificate Generation >> Class Generation 

72.4. Dependency 
                   Class Template Master, Class Template Details and Program Valuation Method 

 

Step 1: Select the program from the drop-down list 

Step 2: Select the batch from the drop-down list. 

Step 3: Enter the Remarks.  

 

Figure 72.2 

Step 4: Click on the check box Select all students to be generation if require or select individual  

             student.  

Step 5: Click on the button Generate to generate the class for the selected students. 

Step 6: Click on the View Class Generated button to view already generate class as shown in                          

             figure 72.3 

Step 1

Step 7
Step 8

Step 6

Step 2

Step 3

Step 4

Step 5
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Figure 72.3 

 

Step 7: Click on the button Print Course completion to print Course completion certificate as  

            Shown in figure 72.4 

Step 8: Click on the button Refresh to clear from this form. 

 

 

 

 



Examination Automation System Module – User Manual     

 

Firstline Infotech Pvt. Ltd., (Confidential)                                                             Page 213 of 249 

                                                                                                 

 

Figure 72.4 
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73. CLASS GENERATION CANCELLATION 
 

73.1. Intended Audience 
                   System Administrator, COE and authorized user 
73.2. Usage 

This interface is used for generating the class for the selected students.  
73.3. Menu Access 

                    If use this interface go to menu: Certificate generation >> Class Generation  

                     Cancellation 

73.4. Dependency 
                   Class Template Master, Class Template Details and Program Valuation Method 

 

Step 1: Select the program from the drop-down list 

Step 2: Select the batch from the drop-down list. 

 

Figure 73.1 

 

Step 3: Select the students or Click on the top check box Select all students. 

Step 4: Click on the Cancel button to remove the class for the selected students. 

Step 5: Click on the Refresh button to clear from this form. 

Step 2

Step 1

Step 3

Step 4 Step 5
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74. PROVISIONAL / CONSOLIDATED MARK SHEET GENERATIO N. 
 

74.1. Intended Audience 
System Administrator 

74.2. Usage 
This form is used to assign the exam folio no. in Provisional / Consolidated mark 
Sheet to the selected student(s). 

74.3. Menu Access 

                    If use this interface go to menu: Certificate generation >> Provisional/ Consolidated   

                   Mark Sheet Generation 

74.4. Dependency 
                Result Preparation. 

 

Step 1: Select the regulation from the drop-down list. 

Step 2: Click on the Assign exam folio no after internship button to allocate the exam folio no 

after the internship training. 

Step 3: Select the exam passed month & year code from the drop-down list. 

Step 4: Select the program short Name from the drop-down list. 

Step 5: Select the batch from the drop-down list. 

Step 6: Select the program from the drop-down list. 

Step 7: Click on the Check box Select all students from drop-down list, if required. 
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Figure 74.1 

Step 8: Click on the De Select All Check box to de select all the students from the drop-down  

List, if required.   

Step 9: Select or de select the students individually if required. 

Step 10: Select the date of issued, and enters the first alphabet of exam folio no., next digit of 

 exam folio no. (Year) and last four digits of the exam folio no would be automated.  

Step 11: Click on the Generate button to allocate the exam folio no. in Provisional /    

           Consolidated mark sheet for the selected program, batch and selected Student(s). 

Step 12: Click on the Refresh button to clear from this form. 
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75. MARK SHEET ISSUED STUDENT LIST. 
 

75.1. Intended Audience 
               System Administrator 
75.2. Usage 
              This form is used to print mark sheet issue list for selected exam month & year,    
              Semester. 
75.3. Menu Access 
              If use this interface goes to menu: Certificate generate>>Mark Sheet Issued Student  
               List. 
75.4. Dependency 
                Result Preparation.  
 
Step 1: Select the exam Month & Year from the drop-down list. 

Step 2: Select Semester from the drop-down list. 

Step 3: Select the student type option . 

 

Figure 75.1 

 

Step 4: Click on the print mark Sheet issued list to print the mark sheet issued student list as 

shown in figure 75.2 
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Figure 75.2 

 

76. CONSOLIDATED CERTIFICATED OF MARKS-ISSUED STUDE NT LIST 
 

76.1. Intended Audience 
System Administrator 

76.2. Usage 
This form is used to print mark sheet issue list for selected exam month & year, 
semester. 

76.3. Menu Access 

                    If use this interface goes to menu: Certificate generate>> Consolidated Certificated   

                    of marks-issued student list 

76.4. Dependency 

                Result Preparation.  

Step 1: Select the exam passed Month & Year from the drop-down list. 

Step 2: Select the program from the drop-down list. 

Step 3: Select the batch from the drop-down list. 



Examination Automation System Module – User Manual     

 

Firstline Infotech Pvt. Ltd., (Confidential)                                                             Page 219 of 249 

                                                                                                 

 

Figure 76.1 

 

Step 4: Click on the Print Consolidated Issued List to view or print consolidated issued list to the 

selected exam month & year as shown figure 76.2. 

 

Figure 76.2 
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Figure 76.3 
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77. DEGREE COMPLETED STUDENT LIST 
 

77.1. Intended Audience 
System Administrator 

77.2. Usage 
                This interface is used for print the degree complied student list. 

77.3. Menu Access 

                If use this interface go to menu: Certificate generate>>Degree Complied Student List 

77.4. Dependency 

                Result Preparation.  

 

Step 1: Select the result System option.. 

Step 2: Select the exam passed month & year from the drop-down list. 

Step 3: Select the program from the drop-down list. 

Step 4: Click on the select students only Check box Select the students if required. 

 

 

 

Figure 77.1 

 

Step 5: Click on the Print Degree Completed Students List button to view or print the student list 

selected program wise. 
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Step 6: Click on the Missing Degree Completed Students button to view or print the student list 

elected program wise.

 

Figure 77.2 

 

Step 6: Click on the Batch wise Degree Completed Abstract report button to view or print the 

reports selected program wise. 
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Figure 77.3 
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78. TRANSCRIPT CERTIFICATE GENERATION 
 

78.1. Intended Audience 
           System Administrator  
78.2. Usage 
           This form is used to print over all pass or arrear student list.  
78.3. Menu Access 

          If use this interface go to menu: Certificate Generation>>Transcript Certificate    

          Generation 

78.4. Dependency 

          Result Preparation. 

 

Step 1: Enter the Register no. 

Step 2: Select the semester from drop down list. 

Step 3: Select Certificate issue date and enter the first digit and last five digit numbers. 

Step 4: Click on the generate button to generate over all transcript certificate as shown in             

Figure 78.2 



Examination Automation System Module – User Manual     

 

Firstline Infotech Pvt. Ltd., (Confidential)                                                             Page 225 of 249 

                                                                                                 

 

Figure 78.1 
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Figure 78.2 
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79. STUDENTS DETAIL REPORT 
 

79.1. Intended Audience 
                 System Administrator  
79.2. Usage 

This form is used to print/customize display student details report.  
79.3. Menu Access 

                    If use this interface go to menu: Report>> Students Detail Report. 

79.4. Dependency 

                   Student master, program wise subject 

 

Step 1: Select the program from the drop down list. 

Step 2: Select the Batch from the drop down list. 

Step 3: Select the student status from the drop down list. 

Step 4: Select the disabled status from the drop down list. 

 

Figure 79.1 

Step 5: Click on the Generate button to view the student detail as shown in figure 

Step 6: Click on the Customize Display to view the report display fields as shown in figure 79.2 
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Step7: Select the fields are display in report table, then click or drag and drop field names.   

 

Figure 79.2 

 

Step 8: Click on the Generate button to change customize fields only shown in the table  

                   As view in the figure 79.3 
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Figure 79.3 
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VII. REPORTS 

80. STUDENT INFORMATION 
 

80.1. Intended Audience 

System Administrator 
80.2. Requirement 

This form is used to view or print the multiple reports for the Selected Student.  
Users can able to view or print the following reports. They are : 
1. personal Detail, 2. Fee details, 3. Finance details, 4. Hostel Details, 5. Subject 
Wise Attendance, 6. Cumulative Attendance, 7. Internal mark details, 8. Exam 
Details, 9. hall ticket Details. 

80.3. Menu Access 

If use this interface go to menu: Reports>> Student Information.  
80.4. Dependency 

                  Result Preparation, Program Wise Reports.  
 
Step 1: Enter the Student Name or Register no. 
Step 2: If users select one of the below Detail of the following,  

 1. Personal Detail. 
 2. Fee details. 
 3. Finance details. 
 4. Student Wise Subjects. 
 5. Hostel Details. 
 6. Subject Wise Attendance. 
 7. Cumulative Attendance. 
 8. Internal mark details. 
 9. Exam Details. 
 10. Hall ticket Details. 
then screen would appear as figure 80.1. Users can able to view or print those reports, students 
details.  
Step 3: Click on the  Print view button to view or print the selected report (See the sample  

reports). 

Step 4: Click on the  Close button to cancel to print the selected report. 

Sample Examples: 
 
1. Personal Detail. 
 
 



Examination Automation System Module – User Manual     

 

Firstline Infotech Pvt. Ltd., (Confidential)                                                             Page 231 of 249 

                                                                                                 

 

Figure 80.1 

 

Figure 80.2 
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2. Fee details. 

 

Figure 80.3 

 

 

 

3. Finance details. 
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Figure 80.4 

 

 

4. Student Wise Subject. 

 

Figure 80.5 
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5. Subject Wise Attendance. 

 

Figure 80.6 

6. Cumulative Attendance. 

 

Figure 80.7 

7. Internal mark details. 

 

Figure 80.8 
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8. Exam Details. 

 

 Figure 80.9 

 

9. Hall ticket Details 
 

  

Figure 80.10 
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81. MULTIPLE REPORTS 
 

81.1. Intended Audience 
                 System Administrator  
81.2. Usage 

This form is used to view or print the multiple reports for the selected program, exam 
month & year and semester, batch. Users can able to view or print the following 
reports. They are : 
1. Office Copy, 2. Display Copy,3. Mark / Grade Sheet, 4. Consolidated Mark / 

Grade Sheet. 

81.3. Menu Access 

                    If use this interface go to menu: report >> Multiple Result                      

81.4. Dependency 
                  Result Preparation, Program Wise Reports.  
 

Step 1: If users want to view or print the following reports, 1. Office Copy, 2. Display Copy,  

3. Mark / Grade Sheet, and then Click on the  option Current Results or Earlier   

published results. If Click on the  Current Results, then load the current results,  

otherwise load the earlier published results.  

Step 2: Select the regulation from the drop-down list. 

Step 3: Select the program from the drop-down list. 

Step 4: Select the Report Type from the drop-down list.  

Step 5: Select the publication date from date picker. 

Step 6: Select the exam month & year from the drop-down list.  

Step 7: Select the semester from the drop-down list. 

Step 8: Click on the Group tab  

        Step A: Click on the Generate button, to view/print the provisional Certificate for all  

                    students, on selection screen would be appear as figure 78.2. 
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Figure 81.1 
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Figure 81.2 

 

Step 9: Click on the Individual tab, if required.  

        Step A: Select the student name for student list and select the course name. 

        Step B: Click on the Generate button, to view the provisional Certificate for Particular  

                     students. 

 

Figure 81.3 
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Step 10: Click on the Student Range tab, if required.  

 

Figure 81.4 

 

        Step A: Enter the Range from Register no to Register no. 

        Step B: Click on the Generate button, to view the semester result galley. 

 

 

Figure 81.5 
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82. RANK LIST REPORT 
 

82.1. Intended Audience 
                 System Administrator  
82.2. Usage 

This form is used to print exam rank list report.  
82.3. Menu Access 

                    If use this interface go to menu: Report>> Rank List Report. 

82.4. Dependency 
                   Result Preparation. 

Step 1: If you want to view or print the following option of reports, 1.Degree Complied Students,   

            2. Selected Semester   

Step 2: Select the exam passed month & year from the drop-down list. 

Step 3: Select the program short name from the drop-down list. 

Step 4: Select the program from the drop-down list. 

Step 5: Select the batch from the drop-down list.  

 

Figure 82.1 

Step 6: Select the Subject part from date picker. 

Step 7: Select the subject from the drop-down list.  
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Step 8: Select the Rank List based on options. 

Step 9: Click on the Generate button, to print the rank list as shown in figure below. 

 

Figure 82.2 
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83. DEGREE COMPLETED CLASSIFICATION WISE ABSTRACT-O VER ALL 
RESULTS 

 

83.1. Intended Audience 
                 System Administrator  
83.2. Usage 

This form is used to print Degree completed Classification wise Abstract Over All 
result report.  

83.3. Menu Access 

                    If use this interface go to menu: Report>> Degree completed Classification wise  

                  Abstract Over All result 

83.4. Dependency 
                   Result Preparation. 

 

Step 1: Select the exam passed month & year from the drop-down list. 

Step 2: Select the graduation type from the drop-down list. 

Step 3: Select the batch from the drop-down list.  

 

Figure 83.1 

 

Step 4: Click on the Generate button to print view the degree completed Classification wise 

Abstract over All result. 
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Figure 83.2 
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84. DEGREE COMPLETED STUDENT DETAIL REPORT 
 

84.1. Intended Audience 
                 System Administrator  
84.2. Usage 

This form is used to print Degree completed student over all detail (or) Customize 
Display Report.  

84.3. Menu Access 

                    If use this interface go to menu: Report>> Degree completed student detail Report. 

84.4. Dependency 

                   Result Preparation. 

Step 1: Select the Result system options. 

Step 2: Select the exam passed month & year from the drop down list. 

Step 3: Select the program from the drop down list. 

 

Figure 84.1 

 

Step 4: Click on the Generate button to generate the degree completed students detail report. 

Step 5: Click on the Customize Display button to generate selected options only display report as  

            Shown in figure 84.2 
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Figure 84.2 

 

Step 5: Click on the arrow icon rows in displayed in report the table below to change order.  

Step 6: Click on the generate button to print customize display report as shown in figure 84.3. 
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 Figure 84.3 
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85. DEGREE COMPLETED STUDENT –TO MADRAS UNIVERSITY 
 

85.1. Intended Audience 
                 System Administrator  
85.2. Usage 

This form is used to print Madras University Degree completed student Report.  
85.3. Menu Access 

                 If use this interface go to menu: Report>> Degree completed student –To Madras  

                University 

85.4. Dependency 

                   Result Preparation. 

 

Step 1: Select the exam passed month & year from the drop down list. 

 

 

Figure 85.1 

Step 2: Click on the Generate button to generate the degree completed student report as   

           Shown in figure 85.2 
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Figure 85.2 
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86. OVERALL PASS OR ARREAR STUDENT LIST 
 

86.1. Intended Audience 
                 System Administrator  
86.2. Usage 

This form is used to print over all pass or arrear student list.  
86.3. Menu Access 

                    If use this interface go to menu: Report>> Overall Pass or Arrear Student List. 

86.4. Dependency 

                   Result Preparation. 

Step 1: Select the report type option. 

Step 2: Select the program from the drop down list. 

Step 3: Select the Batch from the drop down list. 

Step 4: Select the semester from the drop down list. 

 

Figure 86.1 

 

Step 5: Click on the Generate button to view the Overall Pass or Arrear Student List based on 

report type option. 


